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The license application forms most often used by educators in driver’s education and the conditions under which the specific application forms are used are described below: These forms are available for download at http://dpi.wi.gov/tepdl/applications.html.
Five-Year Renewal-PI-1602-5R ($100):
· Renew all 5-year educator licenses.

Continued licensure in driver’s education requires possession of a valid driver's license, maintenance of an acceptable driving record, and evidence of completing the professional growth requirement. Options for completing the professional growth requirement follow:

1. Credit Option (Pre-August 31, 2004 Program Completers)

You may satisfy the continuing professional education requirement by completing six semester credits of coursework that is substantively related to one or more of the licenses you hold within the five years immediately preceding renewal of the license. The credits may be taken at the undergraduate or graduate level but must be earned at a baccalaureate or graduate degree-granting college or university. Credits completed at two-year UW System campuses are acceptable. Note: Wisconsin Technical College System Schools are not baccalaureate degree-granting institutions; therefore, credits earned in courses offered by those institutions are not acceptable for license renewal under the semester credit option unless acceptable for transfer to a four-year accredited institution. Pre-August 31, 2004 Program Completers also have the option of completing a Professional Development Plan (PDP) instead of six semester credits of university coursework.
2. Professional Development Plan (PDP) Option (Pre-August 31, 2004 Program Completers)

You may satisfy the continuing professional education requirement by completing a PDP as authorized in Chapter PI 34 of the Wisconsin Administrative Code. When you submit an application for renewal, you would include the PDP Verification Form with the signatures of the three teachers who reviewed your PDP. Two of the three must verify your successful completion of the PDP. See http://dpi.wi.gov/tepdl/initialed.html for information on Initial Educators and the PDP process.
The PDP is completed during the five-year period of your license (between July 1 of the year issued and June 30 of expiration year). If you have let your license lapse for a period of years, the PDP must be completed in the five-year period immediately preceding the requested effective date (July 1) on your current license application form. 
3. Professional Development Plan (PDP) Requirement (Post-August 31, 2004 Program Completers)
Anyone who completes a program for the first time in a particular category (teacher, pupil services, or administrator) after August 31, 2004 is considered an Initial Educator in that category and must complete a Professional Development Plan to move to the Professional Educator license stage. This requirement is applicable to both initial in-state and initial out-of-state program completers.  See http://dpi.wi.gov/tepdl/pdp.html for information on the PDP.
4. Life License Holder Option 
Individuals who hold a Wisconsin life license to teach and who held a driver education license with an effective date no later than July 1, 1980, may renew a regular driver education license by attending three annual department-approved traffic safety-related conferences and three traffic safety-related workshops within the five years immediately preceding renewal of the driver education license. Note:  This option may be used to renew the driver’s education license only.
· Apply for a 1-year extension of a 5-year Wisconsin license. 

If you have not completed the six credits or PDP required for renewal by June 30 of the year your 5-year license expires, you would need to apply for a one-year extension.  All coursework or PDP requirements would have to be completed by June 30 (the expiration date of the one-year extension). This license is non renewable.
· Reactivate a 5-year Wisconsin license which has expired. 

If you do not need a current Wisconsin educator license for your employment and choose to let your license lapse, the six semester credits or PDP required to renew the license at a later date must be completed in the five-year period immediately prior to the requested effective date (July 1) on the license renewal form.   

· Renew for a 5-year Wisconsin substitute teaching license only. 



Renewal for a five-year professional educator substitute license only does not require completion of the professional growth requirement (no credits or PDP needed). This license allows the holder to serve as a short-term substitute (no more than 20 consecutive days) in any assignment and as a long-term substitute in their area(s) of licensure. For summer driver education, a teacher with a substitute license in driver education may serve as the teacher of record.
Initial In-State Teaching or Pupil Services — PI-1602-IS ($100) 
· Used only by initial graduates of Wisconsin educator preparation programs to apply for an initial five-year teaching license or to add additional educator certifications

Initial licensure in driver’s education requires a Wisconsin teacher or pupil service license; a valid driver’s license; at least three years driving experience while holding a valid driver’s license, an acceptable driving record, and completion of at least 15 semester credits of approved coursework in driver and safety education. Currently, Wisconsin certification in driver’s education is only available at UW-Whitewater and UW-Stout. 

Initial Out-of-State – PI-1602-OS ($150)
· Used by program completers from comparable state-approved programs in driver’s education
Certifying officers from out-of-state institutions must sign the PI-1612 Institutional Endorsement form verifying completion of their state-approved program.
Emergency License – PI-1602-EL ($100)
· Used to apply for or to renew a one-year emergency (out-of-field) license at the request of an employing district.

DPI considers emergency applications for the upcoming school year only after districts make every effort to fill vacancies with fully licensed candidates.
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The Teacher Education, Professional Development and Licensing (TEPDL) web pages (http://dpi.wi.gov/tepdl/index.html) provide information about approved programs, licensing requirements and application/renewal procedures. Also provided are resources related to the implementation of PI 34 administrative rules which govern teacher education, program approval, and licensing in Wisconsin. Questions about driver’s education educator licensure may be directed to Peggy Solberg, Department of Public Instruction, TEDPL, at (608) 266-2662 or peggy.solberg@dpi.wi.gov.
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