
The purpose of this webinar is to familiarize IDEA discretionary grant applicants with 
the updated FY 2012 grant application.  After the webinar, the audio file and power 
point presentation will be posted on the IDEA Part B Discretionary Grants website 
shown here. 
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The application has threecomponents: 
1. the assurances and certifications (which this year is a separate Word document); 
2. the application/ work plan which is a Word document; and 
3. a budget which this year will be web-based

¸ƻǳΩǾŜ ōŜŜƴ provided an excel spreadsheet, similar to last year, to use to plan your 
budget before the web-based system opens on May 2nd.  These documents are all 
available on the IDEA Part B Discretionary Grants web page. The web address is shown 
here.
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If we go to the website (GO TO WEBSITE), you can see this page now includes a 
ŎƻƳǇǊŜƘŜƴǎƛǾŜ ƭƛǎǘ ŀƴŘ ǎƘƻǊǘ ǎǳƳƳŀǊȅ ƻŦ ǘƘŜ ŎǳǊǊŜƴǘ ȅŜŀǊΩǎ L59! ŘƛǎŎǊŜǘƛƻƴŀǊȅ ƎǊŀƴǘ 
projects and their assigned DPI liaisons. 

On the right hand column, you can see links to the three application componentsςthe 
assurances, work plan, and for now the excel budget. There are also timelines for the 
current fiscal year and next fiscal year. These timelines will be updated from time to 
time, so it would be good for you to check back here occasionally. 

¢ƘŜǊŜ ƛǎ ŀ ǎŜŎǘƛƻƴ ŦƻǊ ǘŜŎƘƴƛŎŀƭ ŀǎǎƛǎǘŀƴŎŜ ǘƘŀǘ ǊƛƎƘǘ ƴƻǿ ŘƻŜǎƴΩǘ ƛƴŎƭǳŘŜ ǾŜǊȅ ƳǳŎƘς
there are resources for time & effort reporting. This webinar and power point will be 
posted to this section of the website early next week. 

In the coming months, I will also be posting technical assistance guides about fun topics 
like procurement and contracts, copyright, and program income. Before May 2nd, I will 
also be posting an instruction manual for the web-based Discretionary Grant Portal.
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Togive you a general overview, the major changes to the application this year include 
the following: 

CƛǊǎǘΣ ǘƘŜǊŜΩǎ ƭŀǳƴŎƘ ƻŦ ǘƘŜ ǿŜō-based Discretionary Grant Portal on May 2nd. Therefore, 
the budget and claims will no longer be submitted by email using an excel spreadsheet, 
but will be embedded as part of the web-based portal system. The assurances and 
work plan will both still be Word documents that will be uploaded through the Portal 
(not emailed like in previous years). Work plan revisions will also be uploaded to the 
Portal three times a year. 

The other significant change is some of the content of the work plan/ application itself, 
which I will talk about shortly.
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LΩƭƭ ǉǳƛŎƪƭȅ Ǌǳƴ ǘƘǊƻǳƎƘ ǘƘŜ ǘƛƳŜƭƛƴŜ ŦƻǊ ƴŜȄǘ ŦƛǎŎŀƭ ȅŜŀǊΧ

(Highlight April4, May 2, May 16, July 1)
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(Highlight Oct. 31, Feb. 27,and June 22.) Work plan revisions are due and quarterly 
claims due on these dates. 

I would encourage at this time not only to use these dates to submit the work plan 
revisions and updates, but also as an opportunity to touch base with your DPI liaison 
about how the grant project is progressing.
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Theά!ǎǎǳǊŀƴŎŜǎ ŀƴŘ /ŜǊǘƛŦƛŎŀǘƛƻƴǎέ ŘƻŎǳƳŜƴǘ Ƙŀǎ ōŜŜƴ ǳǇŘŀǘŜŘ ŦƻǊ C¸ нлмнΦ ¢Ƙƛǎ ƛǎ 
now a separate Word document that will be signed by the Fiscal Agent Administrator, 
scanned and uploaded to the web-based Portal.  If this is not possible, it may be signed 
and faxed to Sherri Honaker. 

Here is the assurances document (see document). You see the instructions at the top, 
then the area for project identification. Then a list of assurances on page 1 -2. On page 
2 there is a place for signature by the Fiscal Agent Administrator and a separate section 
ǊŜƎŀǊŘƛƴƎ ŘŜōŀǊƳŜƴǘ ŀƴŘ ǎǳǎǇŜƴǎƛƻƴΦ Cƛƴŀƭƭȅ ǘƘŜǊŜΩǎ ŀƴ ŀŘŘƛǘƛƻƴŀƭ ǇƭŀŎŜ ŦƻǊ ǎƛƎƴŀǘǳǊŜΦ 
So this document must be signed in two places. 

Before signing, the fiscal agent administrator, the project staff, business office manager 
and anyone else to be involved in the grant must review and understand what is being 
ŀƎǊŜŜŘ ǘƻΦ ¢ƘŜ ŦƛǊǎǘ ǎǘŀǘŜƳŜƴǘ ǘƘŀǘ ǎŀȅǎ άǘƘŜ ƎǊŀƴǘŜŜ ǎƘŀƭƭ ŎƻƳǇƭȅ ǿƛǘƘ ŀƭƭ ŀǇǇƭƛŎŀōƭŜ 
ǎǘŀǘǳǘƻǊȅ ŀƴŘ ǊŜƎǳƭŀǘƻǊȅ ǊŜǉǳƛǊŜƳŜƴǘǎΦέ ¢ƘŜǎŜ ƘŀǾŜ ƭŀǊƎŜƭȅ ōŜŜƴ ǘƘŜ ǎŀƳŜ ŦǊƻƳ ȅŜŀǊ ǘƻ 
ȅŜŀǊΦ  L ǿŀƴǘ ǘƻ ƳŀƪŜ ǎǳǊŜ ŜǾŜǊȅƻƴŜ ƪƴƻǿǎ ŜȄŀŎǘƭȅ ǿƘŀǘ ǘƘŜǎŜ ƛƴŎƭǳŘŜΧ Φ
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Hereis a list of applicable statutory and regulatory requirements: namely IDEA (the 
Individuals with Disabilities Education Improvement Act of 2004), the relevant 
regulations, state statutes, and other applicable federal statutes.
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Thesesections of EDGARςthe Education Department General Administrative 
Regulationsςalso apply. 
This full list will soon be posted as a reference to the IDEA discretionary grants web 
page. 
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In addition, there are sections of the federal and state laws and regulations that have 
ōŜŜƴ ǎŜǇŀǊŀǘŜŘ ƻǳǘ ŀƴŘ ƘƛƎƘƭƛƎƘǘŜŘ ƛƴ ǘƘŜ ά!ǎǎǳǊŀƴŎŜǎέ ǎŜŎǘƛƻƴΦ 

These include topics that cover copyrights and publications, contracts and 
procurement, program income, time and effort reporting, etc. On page 2 of the 
document, the certification regarding debarment and suspension is exactly the same as 
in previous years.

I encourage you to take the time to read these assurances and understand what you (as 
the fiscal agent) are agreeing to by accepting federal funds through an IDEA 
discretionary grant. 

If you have questions about any part of this, you may contact me directly. I will work 
with the special education team here at DPI to answer your questions you might have 
about them.
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Moving on to the budget: 

This year, the budget will be web-based. It will be embedded as part of the 
Discretionary Grant Web Portal. The Portal will be launched on Monday, May 2nd. 

At that time, grant applicants will be emailed a login and password and the web 
address for the Portal. You will be able to access the Portal on that day and submit your 
ōǳŘƎŜǘǎ ƻƴƭƛƴŜΦ ¸ƻǳΩƭƭ ōŜ ŀōƭŜ ǘƻ ǳǇƭƻŀŘ ǘƘŜ ǿƻǊƪ Ǉƭŀƴ ŀƴŘ ŀǎǎǳǊŀƴŎŜǎ ŀǎ ²ƻǊŘ 
documents directly to the portal, as well. 

¸ƻǳ ǿƛƭƭ ŀƭǎƻ ōŜ ǎŜƴǘ ŀƴ ƛƴǎǘǊǳŎǘƛƻƴŀƭ Ƴŀƴǳŀƭ ǘƻ ƘŜƭǇ ȅƻǳ ƴŀǾƛƎŀǘŜ ǘƘŜ tƻǊǘŀƭΦ LΩƭƭ ŀƭǎƻ ōŜ 
scheduling an additional webinar for early that week of May 2nd to walk you through 
how the software works. The deadline for the full application is Monday, May 16, so 
you will have two full weeks to submit the application once the Portal has been 
launched. 

For now, you have been provided an excel worksheet that can be used to plan your 
ǇǊƻƧŜŎǘΩǎ ōǳŘƎŜǘ ŦƻǊ ƴŜȄǘ ŦƛǎŎŀƭ ȅŜŀǊΦ ¢Ƙƛǎ ƛƴŦƻǊƳŀǘƛƻƴ ǿƛƭƭ ƴŜŜŘ ǘƻ ōŜ ǘǊŀƴǎŦŜǊǊŜŘ ǘƻ ǘƘŜ 
web-based portal once it opens on May 2nd. 
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To give you an overview,this is generally what the Portal will look like. It is based on the 
current Special Education Web Portal that districts use to submit their IDEA budgets 
and to report data, so some of you may be familiar with the structure. Here is what the 
login page will look like. Each individual user will be assigned a role. Grant project 
directors, business managers and CESA administrators will be provided their own login 
and password.
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Once you login, you will seeŀ άƳŀƛƴ ƳŜƴǳέ ǇŀƎŜ ǎƻƳŜǘƘƛƴƎ ƭƛƪŜ ǘƘƛǎΦ

Each Fiscal Agent will have a main page that lists all the discretionary grants for which 
they are eligible to apply. You can see each grant project for which that agency is 
eligible will be listed separately. 

¢Ƙƛǎ ǇŀƎŜ ƛǎ ŘƛǾƛŘŜŘ ƛƴǘƻ ǘƘǊŜŜ ǇŀǊǘǎΥ ǘƘŜ ŦƛǊǎǘ ǎŜŎǘƛƻƴ ŀǘ ǘƘŜ ǘƻǇΣ ƴŀƳŜŘ άbƻǘƛŎŜ ƻŦ 
CǳƴŘƛƴƎ !ǾŀƛƭŀōƛƭƛǘȅΣέ ƛǎ ǿƘŜǊŜ ǘƘŜ ƎǊŀƴǘ ǇǊƻƧŜŎǘǎ ŀǊŜ ƭƛǎǘŜŘ ǿƘŜƴ ǘƘŜȅ ŀǊŜ ǎǘƛƭƭ ƛƴ ǘƘŜ 
application stage ςwhen they have not yet been approved. 

When a grant project is approved by DPIςwhen the grant award notification is sent and 
when the fiscal year begins on July 1st, the project will move to the second section 
ƴŀƳŜŘ ά!ŎǘƛǾŜ DǊŀƴǘ tǊƻƧŜŎǘǎΦέ 

Finally, when the grant project period is completed, the grant project will move to the 
ǘƘƛǊŘ ǎŜŎǘƛƻƴ ŀƴŘ ǿƛƭƭ ōŜ ǎŀǾŜŘ ǳƴŘŜǊ ά!ǊŎƘƛǾŜŘ DǊŀƴǘ tǊƻƧŜŎǘǎΦέ ¢Ƙƛǎ ǿŀȅ ǘƘŜ ƎǊŀƴǘŜŜ 
will be able to view all the past grant projects. 

¢ƘŜƴΣ ƛŦ ȅƻǳ ŎƭƛŎƪ ƻƴ ŀ ǎǇŜŎƛŦƛŎ ƎǊŀƴǘ ǇǊƻƧŜŎǘΧ
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