	
	REQUEST FOR STUDENT RECORDS
	

	Name of Student


	Birthdate Mo./Day/Yr.




To: Administrator, 

School District 


(Name of Resident School District)

In accordance with s. 118.51 (8), Wis. Stats., and s. PI 36.03 (1) (e), Wis. Adm. Code, I hereby request the following information related to the above-named student: 

1. Information about whether the student has been referred for special education, but has not yet been evaluated. 

2. Information about the student’s special education program, including a copy of the student’s individualized education program (IEP). 

3. Information about any pending disciplinary proceeding that could lead to expulsion, including a written explanation of the reason(s) for the pending disciplinary proceeding and the possible outcomes of the disciplinary proceeding. 

4. A copy of any expulsion order involving the pupil for the 2005-2006, 2006-2007, and/or 2007-2008 school year, including a written explanation of the reason(s) for the expulsion and the length of the term of the expulsion. 

	Nonresident School District

	

	Name and Title of School Official


	Telephone Area/No.



	Signature of School Official

(
	Date Signed




	
	INSTRUCTIONS FOR RESIDENT SCHOOL DISTRICT
	


1. The above information should be promptly provided to the nonresident school district. If the information cannot be provided within five working days, the nonresident school district should be notified of the date by which the information will be provided. 

2. Do not provide any records or information that do not relate to the student’s special education or expulsion or pending disciplinary proceeding prior to April 11, 2008, unless you have received notice that the nonresident school district has approved the application. This includes transcripts, behavior records other than expulsion records, section 504 plans, etc. 

	Questions may be directed to: 

Mary Jo Cleaver

Public School Open Enrollment Program

Wisconsin Department of Public Instruction

608-267-9101 or toll free 1-888-245-2732, ext. 2, then 1
maryjo.cleaver@dpi.state.wi.us

dpi.wi.gov/sms/psctoc.html


3.
If you do not have any special education or expulsion records pertaining to this student, please notify the nonresident school district of this fact.
