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INSTRUCTION




	Tony Evers, PhD, State Superintendent



OPEN ENROLLMENT LIST SERVE NOTICE
To - District Administrators and Open Enrollment Coordinators

From - Mary Jo Cleaver, Open Enrollment Consultant 

(608-267-9101 or maryjo.cleaver@dpi.wi.gov)

Merry Larsen, Open Enrollment Consultant 

(608-266-2146 or merry.larsen@dpi.wi.gov)

Subject - OPAL Roll-Over to 2009-10

Date - September 4, 2009

PLEASE READ CAREFULLY!

Open enrollment data in the Open Enrollment Application Log (OPAL) has been rolled over for the 2009-10 school year, as follows:

GENERAL

1. When you open OPAL, you will notice that the default year has been changed from 2008-09 to 2009-10.   If you wish to view 2008-09 data, you may do so in the drop-down menu titled "Year."

2. The ACTIVELY OPEN ENROLLED list is initially empty.

3. The ALL STUDENTS List contains the universe of all students who could be potentially open-enrolled in the 2009-10 school year.   This includes students carried over from 2008-09 to 2009-10 and new applicants for 2009-10.   (See bottom of this email for information on which students were carried over from 2008-09.)

4. The 3RD FRIDAY IN SEPTEMBER list includes all students who are in the ALL STUDENTS List.

LISTS WILL ONLY BE UP UNTIL OCTOBER 1.

1.      The purpose of the lists is to quickly populate the ACTIVELY OPEN ENROLLED list without hundreds of emails going back and forth.  The lists will go down on October 1.  After that, entries may only be made as a Change of Status.

2.      No emails will be sent when entries are made in the lists, except when the resident district disagrees with the entry.

NONRESIDENT DISTRICT

1.      For each student in the 3RD FRIDAY list, the NONRESIDENT DISTRICT must indicate either "Open Enrolled at [Non-Resident District]" or "Not Open-Enrolled at [Nonresident District]".    Enter only information about whether the student is attending the district UNDER OPEN ENROLLMENT.  If the student is attending as a resident or as a tuition waiver or tuition-paying student, indicate Not Open-Enrolled.  If the student is Open Enrolled for 4K or 5K, indicate the FTE.

2.      Once a nonresident district has indicated that the student is attending under Open Enrollment, the student will appear in the ACTIVELY OPEN ENROLLED List for both the nonresident and resident districts.

3.      Once a nonresident district has indicated that the student is attending under Open Enrollment, the student will appear on the SPECIAL EDUCATION page.  The list is pre-populated with the student's special education information carried over from last year or from the student's application (for new applicants).  The nonresident district should change whatever information needs to be corrected.

4.      The only way to show that a student is not open enrolled is to indicate "Not Open-Enrolled."  DO NOT try to withdraw a student who is not open enrolled, DO NOT change the resident district for a student who is not open enrolled.  Simply indicate "Not Open-Enrolled" on the 3RD FRIDAY list.

5.      If the student IS open enrolled, but the resident district is wrong, you must contact one of us (Merry or Mary Jo) to change the resident district.

6.      Districts that operate virtual charter schools must also go to the VIRTUAL list and indicate whether each open enrolled student is or is not attending a virtual charter school in the district.

RESIDENT DISTRICT

        a.  You are not able to enter anything in the 3RD FRIDAY list until the nonresident district has entered Open Enrolled or Not Open Enrolled.   Then, you may enter either "Agree with Nonresident" or "Disagree with Nonresident."  If you disagree, an email will be sent to the nonresident school district.  The districts must then confer to determine which entry is correct.    (Recommendation:  Rather than enter "Disagree," in OPAL, it is better to contact the nonresident to resolve the issue.   You will need to do this anyway, so it is better to simply resolve it before making an OPAL entry.)

        b.  Once a nonresident district has indicated that the student is Open Enrolled into the district, the student will appear on the SPECIAL EDUCATION listing.   You will indicate agreement or disagreement with the entry.

        c.  The only way to show that a student is not open enrolled is to indicate "Not Open-Enrolled."  DO NOT try to withdraw a student who is not open enrolled, DO NOT change the resident district for a student who is not open enrolled.  Simply indicate "Not Open-Enrolled" on the 3RD FRIDAY list.

        d. If the student IS open enrolled, but the resident district is wrong, you must contact us to change the resident district.

HOW STUDENTS WERE CARRIED OVER FROM 2008-09

1.      Each student grades 1 through 11 was advanced one grade. EC students stayed at EC.  PK advanced to KG.  KG advanced to first grade.

        a. Seniors were dropped.  There will be a list where you can add back seniors if necessary.  This should be up within the next week or 10 days.

        b. Grade changes for non-seniors can be made as a change of status.

2.      Students who withdrew during the 2008-09 school year were dropped.  Students who withdrew after the end of the 2008-09 school year are still on the list.   You should indicate "Not Open-Enrolled" for these students.

3.      2008-09 virtual school students who were flagged as "not returning next year" were dropped.

4.      Students who were open enrolled into Park Falls or Glidden were dropped.  These students were required to submit new applications to the Chequamegon School District.   If a student's 2008-09 resident district was Park Falls or Glidden, the resident district was changed to Chequamegon.

5.      If a change had been entered for "resident district next year," the student will appear in the new resident district's list, as long as the change did not result in the resident district being equal to the nonresident district (in which case the student was dropped).

HOW NEW APPLICANTS WERE CARRIED OVER INTO THE ALL STUDENTS LIST.

All new 2009-10 applicants were carried over except:

1.      Applications in which the resident district equaled the nonresident district.

2.      Virtual charter school applicants who were flagged as "wait list expired."

There are some students who were open enrolled in 2008-09 who submitted unnecessary applications for 2009-10.  Many of these applications have been caught and deleted, however some still remain.  If the student is continuing open enrollment, indicate Open Enrolled for the application that is NOT new.  If you have any questions about this, please contact us.

As always, if you have any questions, please contact us.  If you are unsure how to make a change, please contact us.  It is easier for us to help you do it correctly than to fix it later.

Mary Jo Cleaver

Public School Open Enrollment Consultant 

Department of Public Instruction

608-267-9101 or toll-free 888-245-2732

fax:  608-267-9207

email: maryjo.cleaver@dpi.wi.gov
website: http://dpi.wi.gov/sms/psctoc.html
PO Box 7841, Madison, WI  53707-7841  (  125 South Webster Street, Madison, WI  53703
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