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Debt
1) What information do I need to report in the SFSF survey when I used debt payments for the PI-1595 detail?

There would be no jobs or vendor information to report in the survey.
Recipients should not attempt to report on the employment impact on central service providers (so-called “indirect” jobs). Recipients report only direct jobs because they may not have sufficient insight or consistent methodologies for reporting indirect jobs. [OMB guidance 6/22/09]

General Information- FTE Calculator

2) Why are 46 weeks used in the FTE Calculator to determine the total number of hours available?

The reason that 46 weeks are used in the FTE calculator is because SFSF had to be spent by May 15th.  There is approximately 6 weeks from May 15 to June 30.  With the cutoff of expenditures at May 15th, it was deemed appropriate to count the 46 weeks as a full FTE for a full time position funded by ARRA.
3) Can the FTE for the report be rounded when entered into the survey?

Once you have calculated the FTE using the calculator you will need to enter that information into the survey.  The FTE calculator uses two digits for the percentage.  However, if you wish to round the FTE for the survey, that is acceptable.
Legal and Auditing Services
4) What information do I need to report in the SFSF survey when I used legal or auditing services for the PI-1595 detail?

All sub-recipients must report the job impact the ARRA funds had on their vendors (other than materials/equipment suppliers) when an individual payment is made of $25,000 or more. 
Sub-recipients who provide an individual payment of $25,000 or more to any vendor within one report period must report the following five elements. The $25,000 threshold is triggered by individual payments to a vendor within a quarter and not cumulative payments to a vendor over the life of the project. 
o Unique identifying number (such as a purchase order number) 
o Vendor Name 
o Zip code of headquarters for vendor (Please note the zip code should be entered
 in the nine-digit format with no hyphens. If the last four digits are not known, enter 9999.) 
o Expenditure description 
o Expenditure amount 
For example, if a vendor receives a payment for $17,000 during report period 1 and receives another payment for $17,000 during report period 2, the sub-recipient does not have to report on these elements. 
If using the same example, but both payments occur within the same report period, the sub-recipient does not have to report on these five elements since the individual payments fall under the threshold of $25,000.

5) What jobs does the district need to include in the survey when reporting legal or auditing costs in the PI-1595 detail?
All jobs DIRECTLY charged to ARRA funds should be reported. This includes jobs created or retained by vendors (other than CESAs, CCDEBs, and materials/equipment suppliers) that are charged to ARRA funds regardless of the amount the organization paid to that vendor in one individual payment. [Per OMB guidance 12/18/09]
The FTE Calculator provided in the Vendor/Employment Impact Report survey will help you calculate positions that are partially funded by ARRA grant funds. 
Refer to question number 16 under Transportation Costs to learn what information is needed from vendors to fill out the survey.

Open Enrollment
6) What information do I need to report in the SFSF survey when I used open enrollment expenditures for the PI-1595 detail?

There is no FTE calculation or vendor reporting required for open enrollment.  

Recipients must estimate the total number of jobs that were funded by the Recovery Act.  A funded job is defined as one in which the wages or salaries are either paid for or will be reimbursed with Recovery Act funding.  Recipients should not attempt to report on the employment impact on central service providers (so-called “indirect” jobs). Recipients report only direct jobs because they may not have sufficient insight or consistent methodologies for reporting indirect jobs. [OMB guidance 6/22/09]

The open enrollment amount is equal to the statewide average per pupil school district cost for regular instruction, co-curricular activities, instructional support services and pupil support services in the previous school year.  The open enrollment program is funded on an approximation of “marginal cost.”  That is, when a school district admits a student for an otherwise vacant space in a classroom, the school district does not incur its full per pupil cost to educate the student.  The district’s fixed costs, such as debt service, building maintenance, business administration, and school and district administration do not usually increase as students are added to available spaces in classrooms.  The open enrollment transfer amount is made up of costs that are most likely to increase or decrease with the number of students educated. 
Open enrollment may indirectly fund a teacher’s salary, but it funds other costs as well.  Therefore, FTE cannot be determined.
Payment for services to a CESA or CCDEB
7) What information do I need to report in the SFSF survey when I used purchased services from a CESA/CCDEB for the PI-1595 detail?
The District is the sub-recipient and the CESA/CCDEB the vendor under ARRA.  All sub-recipients must report ARRA funds when an individual payment is made of $25,000 or more. 
Sub-recipients who provide an individual payment of $25,000 or more to any vendor within one report period must report the following five elements. The $25,000 threshold is triggered by individual payments to a vendor within a quarter and not cumulative payments to a vendor over the life of the project. 
o Unique identifying number (such as a purchase order number) 
o Vendor Name 
o Zip code of headquarters for vendor (Please note the zip code should be entered
 in the nine-digit format with no hyphens. If the last four digits are not known, enter 9999.) 
o Expenditure description 
o Expenditure amount 
For example, if a vendor receives a payment for $17,000 during report period 1 and receives another payment for $17,000 during report period 2, the sub-recipient does not have to report on these elements. 
If using the same example, but both payments occur within the same report period, the sub-recipient does not have to report on these five elements since the individual payments fall under the threshold of $25,000.

8) If a job is created or retained at a Cooperative Educational Service Agency (CESA) or County Children with Disability Education Board (CCDEB), how should this job be reported? 
The DPI is required to provide information related to the expenditure of the American Recovery and Reinvestment Act of 2009 (ARRA) funds by its sub-recipients. Many of the sub-recipients used ARRA funds to contract with CESAs and/or CCDEBs for services needed to carry-out activities under the different ARRA grant programs. In this case, CESAs and/or CCDEBs are referred to as vendors for reporting purposes. 
ARRA requires the DPI to report job impact data from all sub-recipients receiving funds from all ARRA grant programs. This includes the job impact on their vendors (with the exception of materials/equipment suppliers). 
Instead of asking each school district to report their portion of a job created/retained by ARRA at a CESA/CCDEB, we are asking CESAs/CCDEBs to report any jobs created or retained by CESAs/CCDEBs on behalf of the school districts contracting with their individual CESAs/CCDEBs that are due to ARRA grant funding. 
DPI will send all twelve CESAs/CCDEBs a survey asking for the number of FTEs by ARRA grant program. CESAs/CCDEBs would only need to provide DPI with an aggregate of FTEs created/retained charged to all ARRA funding by each grant program (and not by districts). Therefore, CESAs/CCDEBs may need to contact school districts to determine the funding source for services the CESA/CCDEB provides.  To assist in this process you will want to notify the CESA/CCDEB of the amount of SFSF you used to pay for their services.

The DPI believes the CESA/CCDEBs aggregated report will be more accurate, reduce the chance of double reporting, and be less burdensome for the school districts and the CESAs/CCDEBs.
Salaries and Fringes
9) How do I determine FTE for the SFSF survey if what I reported in the PI-1595 detail was:
a. 110000, objects 100 and 200 with no specific staff identified?

Tracking of the costs is a requirement of the American Recovery and Reinvestment Act.  The costs must be identified to individual salaries and benefits.  You will need to go back and identify staff in the function and object codes used in the PI-1595 detail.
b. Only salaries for identified staff?

The % of the position funded by ARRA will need to be calculated.  This can be done by determining the % of salaries to total payroll cost and multiplying that by the % of the position funded.  
Refer to the salaries-fringes tab in the examples document.  
c. Only fringes for identified staff?

The % of the position funded by ARRA will need to be calculated.  This can be done by determining the % of fringes to total payroll cost and multiplying that by the % of the position funded.  
Refer to the salaries-fringes tab in the examples document.  
d. Percentage of total salaries and fringes for identified staff?

The % of the position funded by ARRA will need to be calculated.  This can be done by determining the % of the position funded.  
Refer to the salaries-fringes tab in the examples document.  
e. Salaries and/or benefits from July 1 to June 30th?
Salaries and benefits claimed can only be through May 15th.  You will need to amend the PI-1595 detail.
10) Can multiple positions be used on one line in the FTE calculator?

Yes.  Multiple positions with the same % of ARRA funding may be calculated on one line.  
Refer to the salaries-fringes tab in the examples document.
Special Education
11) How do I determine FTE for the SFSF survey if what I reported in the PI-1595 detail was:

a. Salaries and benefits of special education staff.

The FTE for special education staff would be calculated the same as in question numbers 9 and 10 above.  However, when SFSF is used toward salaries and fringes of special education staff, these individuals are no longer eligible for state special education categorical aid or federal IDEA.  SFSF is treated like any other federal grant in that it becomes a deductible receipt for state special education categorical aid.
b. Supplies needed in the special education program.

There would be no jobs or vendor information to report in the survey.

c. Contracted transportation of a special education route only.

The reporting of transportation for a special education route would be calculated the same way as regular transportation in numbers 13-16 below.  However, when SFSF is used towards special education transportation, these costs are no longer eligible for state special education categorical aid or federal IDEA.  SFSF is treated like any other federal grant in that it becomes a deductible receipt for state special education categorical aid.
Textbooks and materials
12) What do I need to report in the survey if I used materials or equipment expenditures for the PI-1595 detail?
There would be no jobs to report in the survey. 
Transportation Cost
13) What information do I need to report in the SFSF survey when I used contracted transportation for the PI-1595 detail?
All sub-recipients must report the job impact the ARRA funds had on their vendors (other than materials/equipment suppliers and CESA/CCDEBs).
Furthermore, sub-recipients who provide an individual payment of $25,000 or more to any vendor within one report period must report the following five elements. The $25,000 threshold is triggered by individual payments to a vendor within a quarter and not cumulative payments to a vendor over the life of the project. 
o Unique identifying number (such as a purchase order number) 
o Vendor Name 
o Zip code of headquarters for vendor (Please note the zip code should be entered
 in the nine-digit format with no hyphens. If the last four digits are not known, enter 9999.) 
o Expenditure description 
o Expenditure amount 
For example, if a vendor receives a payment for $17,000 during report period 1 and receives another payment for $17,000 during report period 2, the sub-recipient does not have to report on these elements. 
If using the same example, but both payments occur within the same report period, the sub-recipient does not have to report on these five elements since the individual payments fall under the threshold of $25,000.
14) Does the district need to report any employment impact information if the vendor is receiving less than $25,000 from an ARRA grant program? 
Yes, sub-recipients are still required to report any jobs created/retained by vendors (except for materials/equipment suppliers and CESA/CCDEBs) regardless of the amount of the vendors’ contracts.
15) What jobs does the district need to include in the survey when reporting contracted transportation in the PI-1595 detail?
All jobs DIRECTLY charged to ARRA funds should be reported. This includes jobs created or retained by vendors (other than CESAs, CCDEBs, and materials/equipment suppliers) that are charged to ARRA funds regardless of the amount the organization paid to that vendor in one individual payment.  [Per OMB guidance 12/18/09]
The FTE Calculator provided in the Vendor/Employment Impact Report survey will help you calculate positions that are partially funded by ARRA grant funds. 
Refer to the transportation tab in the examples.  
16) How do I obtain the necessary information to determine the jobs to report for contracted transportation?

In order to fulfill the reporting requirements of the survey, sub-recipients may need to contact their vendors to discuss whether or not any jobs were created and/or retained. It is the expectation that minimal contact would need to be made with the vendor in order to complete the survey. Please remember that sub-recipients do not have to report the jobs created/retained by their vendors who are materials/equipment suppliers or Cooperative Educational Service Agency (CESA)/ County Children with Disability Education Board (CCDEB) personnel.
You will need to provide the contracted vendor with the dollar amount of SFSF funds used to pay for their services.  

The information you will need from the vendor is the information needed to complete the FTE calculator and the survey.  That information is as follows:

· Job title or position (i.e. bus drivers)
· Number of hours per week that are considered full-time (not how many hours the drivers normally work, but how many hours would an employee at their company need to work to be considered a full-time employee)

· The number of  hours worked in this position from July 1 to May 15th paid for by SFSF dollars

Utilities
17) What do I need to report in the survey if I used payment for utilities for the PI-1595 detail?

There would be no jobs or vendor information to report in the survey.
Recipients should not attempt to report on the employment impact on central service providers (so-called “indirect” jobs). Recipients report only direct jobs because they may not have sufficient insight or consistent methodologies for reporting indirect jobs. [OMB guidance 6/22/09]
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