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DPI Reports Due

Previous Year Special Education Annual Report - The authorization for state handicapped aid is found in s. 115.99, Wis. Stats., and the appropriation is listed under s 20.255(2)(b), Wis. Stats.

State Special Education Categorical Aid is paid to school districts for 11 major program areas: early childhood, other health impaired or orthopedically impaired, cognitively disabled, hearing impairment, visual disability, speech and language disability, emotional disturbance, learning disability, school age parents, and homebound instruction. In addition, the state pays aid on the cost of special transportation, school psychologists, school nurses, guidance counselors, social workers, physical and occupational therapy, and special education directors. School districts must file an annual Special Education Fiscal Report (PI-1505-SE) with the Department of Public Instruction. Categorical aid amounts are based on the expenditures submitted in that report.  
This report is not submitted via the Internet SAFR Reporting Portal https://www2.dpi.state.wi.us/safr like many other School Financial Services reports. The Special Education Fiscal Report consists of a data file created by the Special Education Fiscal Report Program (PI-1505-SE) which resides on a district computer, probably the bookkeeper’s computer, and e-mailed to the School Finance Team.
See http://www.dpi.state.wi.us/sfs/se_report.html for Special Education Fiscal Reporting and http://www.dpi.state.wi.us/sfs/speced.html for State Special Education Fiscal Information. Please also view a number of internet media-site presentations explaining Special Education Finance at http://media2.wi.gov/DPI/Catalog/Front.aspx?cid=2352cf23-e130-4a9c-b83f-8f8e90b15f41. 
Previous Year PI-1506-AC Report - The purpose of the PI-1506-AC (Auditor Aid Certification) is to provide the Department with auditor concurrence with the school district's data submitted on the PI-1505-AC. After the district enters information into their PI-1505-AC, district auditors should sign onto the SAFR Reporting Portal and enter their information into the PI-1506-AC for that district. The district and the auditor should work together to resolve any disagreements regarding the account entries. The PI-1506-AC data will be used in the October 15th certification of aid. 
Previous Year PI-1506-FB Report – Your auditors are required to submit a report of audited ending fund balances from the previous year at this time.

Management Issues

Preparation to Submit Previous Year Annual Report – In September, districts will be working to close out the previous year ledger, finalize information with their auditor, submit their final grant claims, and post adjusting entries in preparation of submitting the complete Annual Report by October 1. September is a busy month with all the students returning and the major fiscal DPI report deadlines.
3rd Friday in September Student Count – The 3rd Friday count is extremely important, as it will be used in your Revenue Limit computation! Make sure it’s accurate!
Wisconsin public school districts are required to identify and count resident students on the 3rd Friday in September, and 2nd Friday in January and report this information to the Department of Public Instruction.  (See related topic of “Student Residency” section below.)

Membership information and reporting instructions can be found on our main website at http://www.dpi.state.wi.us/sfs/membrpt2.html. This webpage contains general instructions about membership and a link to an Excel workbook for use in preparing and organizing your student count data in preparation to be submitted in the online SAFR (School Finance Reporting Portal) application.

Generally, the school district in which a child lives provides the education for that child; however, various forms of education delivery have evolved over the years, so as a result, a child may not necessarily receive his/her education in the district of residence. To assist districts in identifying which students can be counted for state aid, the School Financial Services team has developed a reporting mechanism that helps districts identify the various types of education-delivery options occurring in their district.

Conceptually, the way this works is that districts begin the membership reporting process by counting the students actually in attendance in district seats – regardless of residency and state aid eligibility.  Through a series of additional questions and screens, this initial headcount is further segregated into different categories of students, carefully accounting for those students in attendance that are non-residents and those resident students not in attendance (receiving their education elsewhere).  See the “General Count Instructions for the PI-1653 Workbook” on the website listed above for definitions of programs and categories. We encourage districts to complete the Excel workbook found on that webpage in preparation for the online application, as the workbook closely follows the sequence that data will be entered in the application.  The final step in that workbook is to enter the information into the online application. 

Please also find several tutorials on counting pupils at the following webpage: http://www.dpi.state.wi.us/sfs/training.html.
Student Residency – See the January document for more information regarding this issue.
Revenue Limit Computation – After the 3rd Friday in September student count is determined and converted it into an FTE, you are ready to update your revenue limit computation with this new membership information. 

The Revenue Limit computation is THE most crucial calculation a public school business administrator will make.  It is imperative that fiscal managers thoroughly understand this computation’s timeline, intricacies, and impact on the local budget.
A district’s revenue limit in any year refers to the maximum amount of revenue the district is allowed to collect through the sum of state general aid and certain (not all) property tax levies. This maximum amount is computed by using district- and state-level data, is different for every district, and can be broken down into the following steps (if you happen to have a revenue limit computation in front of you, the line numbers from that actual computation from the right-hand side of the page correspond to these steps:
BUILD BASE (Line 1) - Start by building a base amount using prior-year district data. The base amount includes 3 prior-year levies (Fund 10, Fund 38, and Fund 41) plus prior-year general aid (equalization, inter-district, intra-district, and special adjustment aid) and computer aid. From this aggregated amount, any prior-year revenue limit penalty is subtracted, as well as any prior-year levies for non-recurring exemptions (see below for a definition of non-recurring). 

COMPUTE A “BASE” MEMBERSHIP AVERAGE (Line 2) - The “base” average is a 3-year membership average comprised of the 3rd Friday in September FTE plus 40% of the summer school FTE for each of 3 years – the prior year, the 2nd prior year, and the 3rd prior year. (Do not confuse this “base” average with the “current” average later in the computation.) 

COMPUTE THE BASE REVENUE PER-MEMBER (Line 3) – Divide the base by the “base” membership. 

DETERMINE THE INFLATIONARY INCREASE AND ADD IT TO THE BASE-PER-MEMBER (Lines 4 & 5) – State law allows all districts to add a per-member inflationary increase at this point. The result is a “new revenue limit per member.”

COMPUTE THE “CURRENT” MEMBERSHIP AVERAGE (Line 6) – The “current” 3-year membership average again uses the 3rd Friday in September FTE plus 40% of the summer school FTE for 3 years of data; however, THIS time, the current year’s 3rd Friday in September and 2 previous years are used.

NEW YEAR MAXIMUM REVENUE PER MEMBER (Line 7) – Multiply the new revenue limit per member by the “current” membership average to get the new revenue limit without exemptions.
ADD THE DISTRICT-SPECIFIC RECURRING EXEMPTIONS (Line 8) – Under certain conditions, a district can add additional levy authority up-and-above the amount in Line 7. Recurring Exemptions are base-building – that is, if the district taxes for any of this additional authority in the year it’s available, the exemption amount (included in the levy) is automatically included in base in future years.  Plus, any unused Recurring Exemption authority is eligible for 100% carryover into the next year.
ADD THE DISTRICT-SPECIFIC NON-RECURRING EXEMPTIONS (Line 10) – Under certain conditions, a district can add additional levy authority up-and-above the amounts in both Lines 7 & 8. Non-Recurring Exemptions are not base-building – that is, if a district taxes for any of these exemptions, the amount is not included in the base for future years. It is backed out of the base in the succeeding year. Non-recurring exemptions must be levied for in the year they are available – there is no carryover for non-recurring exemptions.
REVENUE LIMIT WITH ALL EXEMPTIONS (Line 11) – Line 11 is the final “Revenue Limit With All Exemptions” for your district. This is the total revenue your district can receive from the combination of property tax from Funds 10, 38, and 41, State General Aid (Equalization, Special Adjustment, and Integration Aids) and State Computer Aid. For budgeting purposes, it’s very important to compare this Line 11 with the previous year’s Line 11. Major decreases in Line 11 from year to year can imply budget-cutting.

OCTOBER 15 AID CERTIFICATION (Line 12) – DPI provides an aid certification to all districts in October just before October 15. By law, districts must use this aid amount in their Revenue Limit calculations when determining their levy amounts. This aid amount reduced the amount districts are allowed to levy. Be sure to use the October 15 Certification and not a previous aid estimate.

ALLOWABLE LIMITED REVENUE FOR FUNDS 10, 41, 80, AND COMPUTER AID (Line 13) – After the October 15 aid is subtracted from Line 11, the remaining amount available under the Revenue Limit must be apportioned across the levies for Funds 10, 41, and 80 and Computer Aid. If the sum of the 3 levies and Computer Aid exceeds the available amount just computed, the district is considered “in a penalty situation,” and the final state aid payment will be reduced by that amount.
LIMITED REVENUE TO BE USED (Line 14) – These lines are used to apportion the levies for Funds 10, 41, and 80 and Computer Aid. There is a strategy to getting this right. Please call a consultant if you have questions or need assistance.
REVENUE FROM OTHER LEVIES (Line 15) – These lines are used to apportion any other levies the district has, such as referendum-approved debt and community service.
TOTAL LEVY+SRC 691 (Line 16) – this number is used to determine the district’s Computer Aid, found in Line 17.
ESTIMATED SOURCE 691, COMPUTER AID (Line 17) – Using the district’s total levy amount, Computer Aid is determined at this point. Computer Aid is a payment from the State and replaces a portion of the district levy. Districts don’t need to do anything to get this payment - except to levy a tax for your district. The payment is vouchered by the Department of Revenue and is usually paid in July of each year.
FUND 10, SOURCE 211 GENERAL FUND LEVY (Line 18) – Because Computer Aid is somewhat mixed up in the Revenue Limit computation with the Fund 10 levy, Line 18 clearly gives districts their EXACT amount they should levy for Fund 10. Line 18, NOT LINE 14, is the General Fund levy.

TOTAL ALL-RUND TAX LEVY (Line 19) – This is the total amount districts should apportion on their PI-401, Tax Levy Certification.
See http://www.dpi.state.wi.us/sfs/revlim.html for a further explanation of Revenue Limits. Please also view a shorter internet media-site presentation from a Spring Finance workshop addressing Revenue Limit concepts at http://media2.wi.gov/DPI/Catalog/Front.aspx?cid=2352cf23-e130-4a9c-b83f-8f8e90b15f41.






