Instructions for PI-1506-AC Auditor Aid Certification
Introduction: The School Financial Services Team has created a "reporting portal" through which the auditor will access all required School Financial Service Team reports. These instructions are designed to guide district auditors to the PI-1506-AC Auditor Aid Certification Report program.

1. At the School Financial Services team web page, http://dpi.wisconsin.gov/sfs click on the link "School Finance Reporting Portal.” 
2. Select District; Select the link, "Financial Data Home." 

· Scroll down and select the "Auditor Aid Certification (PI-1506-AC, Internet)"link. This will take you to the Aid Certification Report. 

· On the Aid Certification Report select, "2009-2010."  You will be asked for your user ID and password.
· Enter your ID and password and you will be taken to the "FY 2009-2010 Auditor Aid Certification (PI-1506-AC)" screen. You are ready to begin. 
3. The data on the PI-1506-AC data form is pre-populated with the district submitted data through the PI-1505-AC process. 

· The auditor should electronically either agree with the district’s data or amend the district data as shown on the PI-1506-AC data form. 

· To amend the data shown on the PI-1506-AC data form, click on the cell to activate and enter the appropriate amounts in the “Auditor Entry” column.
· NEW FOR 2009-2010:  Wisconsin Act 28 allows a district to exercise its taxing authority to exceed the revenue limit on a non-recurring basis for energy efficiency measures, and renewable energy products.  Auditors are required to verify the amount of expenditures actually incurred as of June 30, 2010, and answer the following two questions.  
· Did the district exercise its taxing authority to exceed the revenue limit on a non-recurring basis for energy efficiency measures, and renewable energy products for the 2009-2010 school year?
· How much were the actual expenditures in 2009-2010?

· Continue through the program, reviewing “Quick Audit” steps. The Quick Audit Reports check the data for specific purposes and also for general reasonability. 
4. Auditors are required to complete the Audited Ending Fund Balance, PI 1506FB, application prior to submitting the PI-1506-AC.   Please note that the district amounts may not be populated until after the district completes the PI-1505 Annual Report and are not required to complete the application.  Once the application is complete, return to the PI-1506, to continue through the submission process.  
5. The Financial Audit Statement form PI-1506 will be pre-populated by SAFR when the auditor submits the PI-1506-AC.  The auditor should print and sign the Financial Audit Statement form PI-1506.  The form is also available under “Review Your Answers” and on the "Auditor Aid Certification Report page.
The following link provides the PI 1506 attestation report format, using audit firm letterhead, which must be attached to the signed Financial Audit Statement.
http://dpi.wisconsin.gov/sfs/doc/pi1506_attest.doc . 
Auditors are no longer required to email the PDF PI 1506 AC reporting package.  Effective 2009-2010, auditors must include the signed Financial Audit Statement PI-1506 form, a copy of the PI 1506 AC Audit Statement - Aid Certification Data Report resulting from filing the 1506 AC Data Form, and the written attestation report regarding the submitted PI 1506 AC information in the audit work papers.  During our site visits, DPI will verify the inclusion of these documents in the audit work papers.

6. Any amendments to the data must be made via the auditor in the 1506-AC.  The district’s auditor should contact a School Finance Team Auditor to request that the 1506-AC program be opened for changes.  
Timeline for the 1506-AC

1. The district and its auditor should come to an agreement on the aid certification data to be entered. 
2. Upon district submission of the 1505-AC, DPI will review the District’s submitted 1505-AC data and send an email notification of the report acceptance to both the district and the auditor.  The auditor may then complete the PI-1506-AC.
3. The on line 1506-AC report is due September 13, 2010.
4. Once the auditor has submitted the PI-1506-AC, the SFS team will review the data and approve for use in the October 15 certification.  The auditor will receive email notification of DPI approval.  After approval, the auditor may then submit the hard copy of the PI-1506-AC signature and attestation pages.
5. School districts will be required to complete the PI 1505 Annual Financial Report by October 1, 2009.  Amounts reported by the auditor on the PI-1506 AC and the Audited Ending Fund Balances must agree with amounts reported on the PI-1505.  Auditors may be contacted by the district to update the PI-1506 AC or the Audited Ending Fund Balances due to audit adjustments subsequently posted by the school district.  
If you have additional questions, please contact one of the school finance auditors:
           Gene Fornecker     (608) 267-7882
eugene.fornecker@dpi.wi.gov
           Kathy Guralski      (608) 266-3862
kathryn.guralski@dpi.wi.gov 
           Natalie Rew           (608) 267-9212
natalie.rew@dpi.wi.gov 
