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	State of Wisconsin

Department of Public Instruction

Elizabeth Burmaster, State Superintendent





Date:
June 1, 2006
To:
School District Auditors

From:
Gene Fornecker, Kathy Guralski, and Natalie Rew
Re:
Information required for 2005-2006 School District Audits

Financial Statement Filing:

Change in required due date for Audited financial statements

The due date for filing the audited financial statements, single audit reports and management letter has been changed to December 1. Reports not received by the December 1 date will result in letters being sent to both the District’s administrator and School Board clerk.

REMINDER:  Audited financial statements may be filed electronically by attaching a PDF file to an e-mail and forwarding it to auditreports@dpi.state.wi.us.  Only send electronic files in PDF format to avoid any changes to data.    This will also reduce postage and copying cost.

Verification of Audited Fund Balances (PI 1505-FB)

OPTIONAL:  To ensure that ending fund balances and long term debt balances reported on the district filed Annual Report agree to the fund balances reported on the audited financial statements, we encourage district auditors to complete the online application (PI 1505-FB) available under the “For Auditors Only” section for each district. The application takes approximately 5 minutes to complete and involves simply entering year end audited fund balances as reported in the audited financial statements and year end long term debt balances. A report of variances by fund will be produced so that discrepancies can be resolved before issuance of the audited statements. The completion of this application is optional but will be required to be completed by auditors if the audited financial statements have not been filed with DPI by December 1. 
Form PI-1506 AC, Financial Audit Statement Aid Certification Data
Important Reminder:  The process for auditor verification of district financial data will remain the same as last year.  School district auditors will be required to submit to the Department Form PI-1506 AC via the internet by September 8, 2006.  A printed copy of the PI 1506 AC, auditor attestation and Financial Audit Statement PI 1506 signature page is due September 15, 2006.  New this year,  the PI 1506 signature page will be electronically generated upon completion of the PI 1506 AC. This form requires partner signature before mailing to DPI. The Special Education information, Aid Sheet and written representation from appropriate district personnel relating to special education questioned costs are not required to be attached to the PI 1506.
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New this year, auditors will be required to attest to the amount of payments made related to the Wisconsin Retirement Service (WRS) unfunded prior service liability.  Wisconsin Act 25, enacted in November 2005, provides for a potential modification to 2005-06 district shared cost for aid paid in 2006-07, and 2006-07 district shared cost for aid paid in 2007-08.
This provision applies to any district using fund balance to pay their unfunded pension liability under WRS and for which the result of excluding such expenditures from their shared cost would result in an increase in Equalization Aid. This potential modification applies to approximately 130 districts that are negatively aided.  We encourage you to discuss the applicability of this provision with the district administrators of the districts you audit.
Any district that makes any type of payment from their fund balance to reduce the unfunded pension liability portion under the WRS is eligible for this shared cost adjustment. This refers to both payments made directly to WRS or for debt payments that are a result of the district borrowing money to then pay off the unfunded liability.

For shared cost to be modified, the school district must maintain minutes of a school board meeting in 2005-06 and/or 2006-07 that reflect action taken by the board that the district is using fund balance to pay the school district’s unfunded pension liability under the WRS or to pay debt service for debt issued to refinance the balance of the unfunded pension liability. A separate resolution must be passed, prior to June 30th, in each fiscal year the district wishes shared cost to be modified. 
The PI 1506 AC has been modified to reflect the shared cost modification. Auditors will be required to attest to the amount of the WRS qualified payments and that district board minutes reflect the fact that a resolution was adopted.
Same as last year, all individuals identified on the ‘No Valid License’ listing, all salaries, benefits and the district account code charged (including Fund, Function and Project Code) must be provided to the Department via email as an excel file attachment.  Also, any additional questioned cost is to be included on the same excel file as the “No Valid License” listing.  Even when your District has no “No Valid License” listing, the excel spreadsheet will be available for additional questioned cost.  This file should be emailed to *dpisfsreports@dpi.state.wi.us   Written representation from appropriate district personnel relating to special education questioned costs are to be e-mailed or faxed to Bev Kraus at Beverly.kraus@dpi.state.wi.us or (fax) 608-266-2840.  The special education audit program has been updated to reflect these procedures.   For a complete discussion of requirements relating to this reporting process click on the Audit/Auditor link from our Finance Team homepage at:  http://dpi.wi.gov/sfs/
Special Education (Fund 27) Licensure Listings
Auditors will access the special education licensure listings (Valid, No-Valid, School Age Parent) for the districts they are auditing from our internet website.  The listings will be available on or about July 10, 2006.  These listing may be accessed by clicking on the “School Finance Reporting Portal” link from our Finance Team homepage (see above) and then entering your DPI assigned ID and Password.  When downloading into excel you will notice that columns have been added in the “No Valid License” listing section so that you may enter the salaries, benefits and WUFAR account codes used by the district for the individuals identified.  Columns have also been added for additional questioned costs.  You will have to adjust your print settings in order to print the listings on one page. 
School District Auditors

June 1, 2006

Page 3

Commodity Handling Charges:

New this year, commodity handling charges are being withheld from federal food service aid payments that districts receive. They will be identified as a separate item on the Aids Register available on our internet website at http://www.dpi.wi.gov/sfs/online_ar.html and will appear on the report as a negative number.  Federal aid received by the district will be identified on the Aids Register at the full amount and this amount must be reported at the gross amount on the district’s ledger. More information regarding commodity handling charges is available at  http://www.dpi.wi.gov/sfs/wufar.html 
Form PI-1505-SE Special Education Categorical Aid Claim
School districts will be required to file their Form PI-1505 SE by September 1, 2006 so that auditors will have time to test the claim before filing their PI-1506 and excel file with the Department.

Annual Report Entry Items (On Record @ DPI)
The Annual Report Entry items will be available on our internet website on July 3, 2006. These listings by school district are accessible by entering the DPI School Finance Reporting Portal link at 
http://dpi.wi.gov/sfs/  and then selecting the district.  Select the “On Record @ DPI” link under the “For Auditors Only” section of that page.   The entries on these pages must be recorded on the district’s Annual Report. Please verify that these items have been recorded and the amounts agree. If amounts do not agree please call the Department for assistance.

User Name and Passwords

User name and passwords for auditors have not changed from last year.  This information is necessary for you to be able to file PI-1506 AC via the internet and access Special Education (Fund 27) Licensure Listings required for your testing of Special Education categorical aid.  These codes will allow you to access the PI-1505 AC data that has been submitted by the districts you audit.  You must notify us of any districts you have been engaged to audit this year which you did not audit last year.  If any of the information displayed after logging in is incorrect, please notify a school finance auditor as soon as possible.
DPI Report Card (Status & Deadlines)
New this year, The School Financials Services Team has developed an organizational and accountability tool that we believe will help both districts and the finance team.  We call it the “Reporting Report Card.” By logging into the School Financial Services Portal and logging into a specific district you can access all required reports and the status of their submission by clicking on the “Status & Deadlines” link.  Reports submitted online either by the district or auditor will be logged as received on a real-time basis while other reports submitted in paper form will be logged upon receipt. 
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Information regarding the following topics will be available on our internet website by clicking on the “Audit/Auditor Info” scan bar link of our Finance Team homepage and then clicking on either the “Audit Manual Index” or the “Financial Audit Information” link:

Annual Report Entry Items(On Record at DPI)

State Aids Register

District Annual Report Letter

Special Education Audit Program and Sample Representation Letter

Transportation Aid Audit Program

General Aid Audit Program

SAGE Audit Program

Alternative Education Grant Audit Program

Fund 73 Audit Program

Pupil Activity Accounts and Parent Organizations Audit Program

TEACH Audit Program

Listing of commodities received by district

PI-1506 AC information and instructions

WUFAR

PI-1506 Attestation Report

The School Financial Services team will continue to post information of interest to school district auditors on its website under “Financial Audit Information” located at http://www.dpi.wi.gov/sfs/fin_audit.html 
This letter is sent ONLY to the contact person listed as School District Auditor per DPI records. Please forward this information to all auditors within your firm currently performing school district audits. 

Should you have any questions during the course of your audit please contact us via phone or email at:
Gene Fornecker
(608) 267-7882 
eugene.fornecker@dpi.state.wi.us
Kathy Guralski
(608) 266-3862
kathryn.guralski@dpi.state.wi.us
Natalie Rew

(608) 267-9212
natalie.rew@dpi.state.wi.us
	Mailing Address: P.O. Box 7841, Madison, WI  53707-7841 ( Street Address: 125 South Webster Street, Madison, WI 53702

Telephone: (608) 266-3390 ( FAX: (608) 267-1052 ( TDD: (608) 267-2427 ( Internet Address: www.dpi.state.wi.us
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