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SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – INFORMATION BULLETIN #352 July 8, 2009 
FINANCE TEAM ELECTRONIC COMMUNICATION:  It has been brought to the team’s attention that some e-mail communications from the team are being filtered as spam in some districts’ e-mail systems and therefore, are not reaching district staff.  Since paper mailings no longer exist, it is crucial that messages reach intended audiences.  District staff may want to check with their IT staff to ensure that DPI communications from the domain name of any dpi name@dpi.wi.gov are not being filtered out of inboxes.  

DEPARTMENT DAYS OF OPERATION:  Due to the employee furlough days enacted into law by the state budget, the Department of Public Instruction will be CLOSED on the following days for this fiscal year:  Friday, July 24, 2009; Friday, August 7, 2009; Friday, November 27, 2009; Monday, February 15, 2010 and Friday, May 28, 2010.
Additionally, the department will be closed on Monday, October 12 with the exception of the School Financial Services Team.  The team will work on the October 15 aid certification on that day.  However, the finance team will take their furlough day on Friday, October 30 and as a result will be unavailable for consultation.

REPORT DUE DATES AND DAYS DEPARTMENT IS CLOSED:  Should a report due date fall on the date of a furlough day, the report will be due the next business day.

2009-09 PI 1504 BUDGET REPORT:  This report has been reopened for district budget amendments and will close permanently on October 1.
PI 1500 CONTACTS REPORT:  All school finance team reports now require individual school district staff IDs and passwords.  The school district administrator/designee is responsible for authorizing district staff to submit specific reports by completing or amending the PI-1500 District Contacts report.  If a new user is added to the system, that new user will need to create a new account which they can do from the School Finance Reporting Portal log-in screen.  The following questions will address some common sign-in issues. Call a DPI finance team consultant for additional assistance. 

Q1.  I have a valid login ID and password. Everything is setup correctly in the PI-1500. Why can't I login?  Make sure you haven't bookmarked the old SAFR page and are trying to log in from there. Go out to the School Financial Services Homepage and then follow the links into the School Finance Reporting Portal. 

Q2. I am logged in but I can’t access some of the reports I need to do.  Make sure your administrator has given you rights to those reports.  He/she may need to go into the PI-1500 District Contacts Report and add your name as an authorized district contact for that specific report.
Q3. I created an account and forgot my password.  You can reset your own password if you remember your secret question. To reset your password you can go directly to the following link: 
http://www2.dpi.state.wi.us/sfssafr/emailPasswordReset.aspx (this link is also at the bottom of the SAFR Reporting Portal login page).  If you do not remember your security question and answer, call a finance team consultant for assistance.

Q4. Can I change my password?  You can change your password after logging in to the School Finance Reporting Portal. Scroll to the bottom of the log-in page and follow the instructions. 

Q5. In the PI-1500 it shows the person has multiple Login ID's. What should I do?  We will need to delete one of the accounts.  Call a DPI finance team consultant for assistance.
UPCOMING MAILINGS AND EVENTS:
July 15:  PI 1505 AC/PI 1505 Annual/PI 1505 SE Open for District Data Entry

July 27:  Delayed 2008-09 General Aid Payment/Computer Exemption Aid Payment

August 3:  PI 1505 Calendar/PI 1547 Transportation Reports Due

August 7:  PI 5000 Transfer of Service Part A Due

August 28:  PI 1505 AC Aid Certification Due
SAFR INTERNET REPORTS OPEN FOR DATA ENTRY:  2008-09 PI 1505 SE Special Education Budget Report; 2008-09 PI 1547 Transportation Report, 2008-09 PI 1505 Calendar Report, 2009-10 PI 1804/1805 Summer School Report, 2009-10 PI 1500 District Contacts Report, 2009-10 PI 5000 Transfer of Service Report, 2009-10 PI 1505 Census Report 
PREVIOUS LISTSERV MESSAGE: July 2, 2009
JULY 1 GENERAL EQUALIZATION AID ESTIMATE / JULY NEWSLETTER TO DISTRICTS:  The electronic July newsletter has been posted to the team’s website under “Mailings” on the left hand scan bar, under “Late Breaking Information” on the team’s home web page or directly at http://www2.dpi.state.wi.us/sfsdash/ltr20090630.aspx.  Included in this newsletter is information about the July 1 estimate of 2009-10 general equalization aid, the updated 2009-10 Excel revenue limit worksheet and changes to the School Finance Reporting Portal due to the team’s new security model and the PI 1500 District Contacts Report.

As previously communicated, districts will no longer receive paper mailings.  Rather, the district contacts as identified on the PI 1500 will receive electronic notification of the team’s communications that are posted to the team’s website.

Please contact a school finance consultant should you have questions.
SITE NAVIGATION TIPS:

All resources can be found under the SFS team homepage located at http://dpi.wi.gov/sfs/index.html.  The “Late Breaking Information” link contains the latest information and communications from the School Finance Team and is located at http://www2.dpi.state.wi.us/SFSrss/break.aspx.  School Financial Services topics can be found on the left hand scan bar of all pages on the team’s web site.

To unsubscribe click on the link: http://dpi.wi.gov/sfs/listservunsubscribe.html  If you know of someone that would like to subscribe to this bulletin send them the link: http://dpi.wi.gov/sfs/listservsubscribe.html
The purpose of the dpifinance listserv is to enhance communication between the Department of Public Instruction School Financial Services Team and school district business office staff. 
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