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SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – INFORMATION BULLETIN #310 August 6, 2008 
2007-2008 PI-1547 PUPIL TRANSPORTATION REPORT:  The 2007-2008 Transportation Report will be closing on Friday, August 8th.  Please make every effort to submit as soon as possible.

AUGUST 13-14 WASBO NEW BUSINESS MANAGER/BOOKKEEPER WORKSHOP:  WASBO would like new superintendents to know that they are welcome to attend this workshop.  New superintendents will find this workshop especially helpful in developing a working knowledge of school finance.
2007-08 PI 1524 STATE TUITION CLAIM:  The 2007-2008 state tuition claim must be submitted to the department by 4:30pm on October 1 as a file attachment in an email message.  Indicate on the subject line of the email the name of the district and the title of the report, “PI 1524 State Tuition Claim.”  Send the PI 1524 State Tuition data file to dpisfsreports@dpi.wi.gov, and mail or fax the signed signature page to the attention of Lori Ames.  The Excel claim form can be found on the Finance Team’s website under “Tuition” and then “State Tuition” or directly at http://www.dpi.wi.gov/sfs/tuit_st.html.
MEDICAL ASSISTANCE AUDITING:  Several auditors have approached DPI with questions and concerns regarding the audit of Federal Funding for Medical Assistance (CFDA number 93.778).  To address the concerns, DPI has written an interpretation regarding when the program should be audited and the audit procedures required.  This document has been forwarded to district auditors, the Department of Health Services and will be posted under the state single audit guide at:  (www.ssag.state.wi.us).  If you would like to view the document it is also available under “Auditors Late Breaking Information” on the “audit/auditor” left hand scan bar link of the DPI website located at:  http://www.dpi.wi.gov/sfs/auditor_break.html
PI 5000 TRANSFER OF SERVICE PART B AND SUMMARY:  Pass this information to the district personnel who are responsible for Transfer of Service.
The Reporting Portal will remain open until August 8th for all Part B verifications and also for the Summary Report.  Amendments to unverified Part B’s and to the Summary Report can be made on-line at any time up to the due-date of August 8th. When submitting the summary, make sure the actual requested amounts have been keyed into the far right column.  District Transfer of Service requests are not considered submitted unless the summary has been properly completed.

Districts are reminded to complete all verification requests being made for former students that have transferred to other Wisconsin public schools.  It is important for the requesting district to get the verifications from prior districts so that they can properly complete their TOS request.

Districts can go into their finance team reporting portal to see if there are any verification requests they need to fill out.  Go to: https://www2.dpi.state.wi.us/safr/ and navigate to your district.  Click on: Status & Due Dates and the Transfer of Service section will indicate if there are TOS-Part B's Pending.  Your password will be needed to go past the next screen.

Further information regarding Transfer of Service, including the request log, can be found at: http://dpi.wi.gov/sfs/transerv.html. This request log will list the amounts properly submitted by each district as of the date at the top of the page. 

Contact Brad Adams by e-mail at bradley.adams@dpi.wi.gov or by telephone at (608) 267-3752 should you have questions.

SCHOOL FINANCE TEAM PRESENTATIONS:  August 13-14: WASBO New Business Manager/Bookkeeper Workshop – Superintendents welcome to attend.
UPCOMING MAILINGS AND EVENTS:
August 1:  PI 1547 Transportation, PI 1505 Calendar, PI 5000 Transfer of Service Reports Due

August 8:  PI 5000 Transfer of Service Part B and Summaries Due
August 22:  PI 1505 Census Report Due
August 29:  PI 1505 AC Report Due

September 5:  Letter to Districts:  PI 1563 Pupil Count Report Instructions/PI 1505 SPED Report Due, 
September 15:  Equalization and Sparsity Aid Payments/PI 1506 AC and PI 1506FB Due From Auditors
September 19:  Third Friday Pupil Count Day

September 24:  Preliminary Aid Run Posted to Web
October 1:  PI 1505 Annual Report/PI 1524 State Tuition Claim/PI 1804/1805 Summer School Reports Due

October 3:  PI 1563 September Pupil Count Report Due/Tentative Letter to Districts regarding Fall School District Certification of 2008 Values – Tax Apportionment
SAFR INTERNET REPORTS OPEN FOR DATA ENTRY:  PI 5000 Transfer of Service Part B and Summary, PI 1547 Transportation Report (Over Due), PI 1505 Calendar (Over Due), PI 1505 Census, PI 1505 Annual Report, PI 1505 AC, PI 1804 Summer School and the PI 1506 AC/PI 1505 FB (Auditor Reports).
PREVIOUS LISTSERVE ANNOUNCEMENT dated July 30:

REPORTS DUE AUGUST 1:  

PI 1547 Transportation – over 130 districts still need to submit; please check to see if you are one!

PI 1505 Calendar – over 140 districts still need to submit.

PI 5000 Transfer of Service – Part A closes, Part B will remain open until August 8.

PI-1505 ANNUAL REPORTS ARE IN: Pittsville and Washburn are the first two annual reports to be submitted! Nice work!
PI 1505 SPECIAL EDUCATION ANNUAL REPORT SUBMITTAL:  In order for DPI to correctly pay state special education categorical aid for district nurse and guidance counselor positions, districts must email a completed excel spreadsheet in addition to the SE annual report text file.  Even if your district did not claim expenses for these positions in fund 27, this spreadsheet must be completed and emailed.  To access the spreadsheet, select the  “Special Education Aid – Special Education Fiscal Report – How to Report Aidable Guidance and Nursing Expenses on the PI 1505 SE” links beginning on the left hand scan bar of the team’s home web page or go directly to http://www.dpi.wi.gov/sfs/xls/WiscAct221_District_Reconciliation.xls.  Contact Lori Ames by e-mail at lori.ames@dpi.wi.gov or by telephone at (608) 266 3464 should you have questions.
2008-2009 TRANSFER OF SERVICE REMINDER:  On August 1st, the Reporting Portal will close for Part A submissions. The Reporting Portal will remain open until August 8th for all Part B verifications and also for the Summary Report. District Transfer of Service Contacts will be receiving this message with more detail. Further information regarding Transfer of Service, including the request log, can be found at: http://dpi.wi.gov/sfs/transerv.html Contact Brad Adams by e-mail at bradley.adams@dpi.wi.gov or by telephone at (608) 267-3752 should you have questions.

UPDATE TO COUNTING STUDENTS WHO ARE AGE 20 AND 21 YEARS OLD:  Following is a clarification for counting Special Education and Regular Education students who are either 20 or 21 years old. This is effective starting with the 2008-09 school year.  Please contact a School Finance Consultant with questions. This will also be posted in PDF format on the School Finance Team website under “Late Breaking Information” and under “Membership Reporting” on the left hand sidebar.  
Special Education:  A student who is at least 3 years old, but not yet 21 years old and who has not graduated from high school has a right to a free public education. 

A special education student who has not yet graduated and did not turn 21 prior to the start of the school term, shall be allowed to enroll in school during the school term, even if the student is age 21 at the time of enrollment. The student shall be allowed to attend school until the end of the term the student turns 21. If present for instruction on the count dates, the student may be counted for aid or revenue limit purposes. 
A special education student who is over the age of 21 before the start of the school term may be admitted to the school district, consistent with s. 118.14(2), Wis. Stats., but may not be counted for aid and revenue limit purposes.
Summary:  if a special education student is 20 prior to the first day of classes according to the school calendar,  the student can enroll any time during the year , even after turning 21, and the district must provide services and can count the student. 
Regular Education: A student between the ages of 4 and 20 has a right to a free public education.

A regular education student who has neither graduated nor turned 21 when the student enrolls and begins to receive instruction shall be provided services in school during the school term. The student may attend school until the end of the term the student turns 21. If the student is in attendance on the count days, the student may be counted for aid and revenue limit purposes. 

A district is not required to enroll a regular ed student who has turned 21. If a regular education student turns 21 prior to enrolling, or is age 21 when attempting to enroll, the district is not required to provide services, but may provide services as provided in s. 118.14(2). The district cannot count the student for aid and revenue limit purposes. 

Summary: if a regular education student is 20 when he/she enrolls and receives instruction, the district must provide services and can count the student. If a student turns 21 prior to enrolling and receiving instruction, the district is not required to provide services and cannot count the student. If a student enrolls prior to turning 21, but turns 21 before attending classes, the district is not required to provide services and the student cannot be counted. 
SITE NAVIGATION TIPS:
All resources can be found under the SFS team homepage located at http://dpi.wi.gov/sfs/index.html.  The “Late Breaking Information” link contains the latest information and communications from the School Finance Team and is located at http://dpi.wi.gov/sfs/break.html.  School Financial Services topics can be found on the left hand scan bar of all pages on the team’s web site.

To unsubscribe click on the link: http://dpi.wi.gov/sfs/listservunsubscribe.html. If you know of someone that would like to subscribe to this bulletin send them the link: http://dpi.wi.gov/sfs/listservsubscribe.html.
The purpose of the dpifinance listserv is to enhance communication between the Department of Public Instruction School Financial Services Team and school district business office staff. 

[image: image1.png]