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SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – INFORMATION BULLETIN #297 May 7, 2008  
SAFR “Status and Due Dates” Updated:  On each district’s reporting home page in the “School Finance Reporting Portal” located at https://www2.dpi.state.wi.us/safr/ is a schedule of required and optional data collection reports.  This schedule of reports is accessed by clicking on the “Status and Due Dates” link.  The schedule has been updated to include both the outstanding 2007-08 reports and the reports that will be collected during the 2008-09 fiscal year.  
The schedule includes such information as when each report is due, whether reporting is required or optional, when the report opens for data submission if an Internet based report, and the department mailing date to the district administrator announcing the data collection.
It is recommended that districts review the report schedule for the purposes of organizing district work flow and to ensure district compliance with the report due dates when reporting is required.
New SAFR Passwords Alert:  The June 12 mailing to district administrators will include a separate cover letter with new school district passwords.  The district “ID” will remain the same.  The passwords will allow district staff to access the optional and required school finance reports located within the “School Finance Reporting Portal” on the team’s home web page located at https://www2.dpi.state.wi.us/safr/.  Please make note of this change as the new passwords will be effective Monday, June 16 at 8:00 a.m.
UPCOMING MAILINGS AND EVENTS:

May 19: Children at Risk Payment; 

May 23: Letter to Districts - Final 2007-2008 Revenue Limit Calculation, Final 2007-08 General Aid Eligibility, Final 2007-08 Special Education Aid Eligibility, 2007 School Aid (Spring) Equalized Values, 2007-2008 Group and Foster Home Reporting Instructions, PI 1505 Calendar Reporting Instructions, PI 1804/1805 2008 Summer School Reporting Instructions, 2007-08 PI 1547 Transportation Report Reminder, 

June 2:  State Tuition Payment

June 9:  SPED/SAGE Payments

June 12:  Calculation of Remaining School District Aid Payments Worksheet for 2007-08, Public School Open Enrollment Participation Summary Worksheets for 2007-08, 2007-08 PI 1505 AC (Aid Certification) Report Instructions, 2007-08 PI 1505 Annual Report Instructions, 2007-08 PI 1505 Census Report Instructions, 2007-08 PI 1505 SE - Special Education Annual Report Instructions, 2007-08 PI 1524 State Tuition Report Instructions, 2007-08 PI 1570 High Cost Special Education Aid Report Instructions

June 16:  Equalization/Special Adjustment Payment/Special Transfer/CCDEB/High Cost SPED Payments;

June 23: SAGE Debt Payment

June 27:  Due Date for PI 1589 Foster/Group Home Adjustments

July 1:  2008-09 General Aid Estimate

July 28:  Delayed 2007-08 Aid Payment/Computer Exemption Aid Payment

SAFR INTERNET REPORTS OPEN FOR DATA ENTRY:  PI 5000 Transfer of Service.
SCHOOL FINANCE TEAM PRESENTATIONS:  No current presentations.
PREVIOUS LISTSERVE ANNOUNCEMENT:

2008-2009 REVENUE LIMIT TRANSFER OF SERVICE REQUESTS: Due July 1, 2008 (August 1 if completed on-line).  Internet application is now open for processing requests.

New this year, districts now have the option to complete this request through an internet based application form. Districts may choose to complete and submit the Excel form and submit a paper copy by July 1.  However, districts are encouraged to use the new internet based application.  If districts use the on line application, the due date for all materials is extended to August 1st.  Log on to this new application by entering the School Finance Reporting Portal directly at: https://www2.dpi.state.wi.us/safr/ and proceed to your district’s “Financial Data Home” or click the “Transfer of Service” link from the left side-bar on the team’s home web page located at: http://dpi.wi.gov/sfs/.  Your finance team password will be needed before entering data.

Using the on line application, you will no longer need to send copies of individual requests through the mail for either previous district verification or for submission to the department. However, to help make this process run smoothly, it is imperative that every district make sure that the district’s Transfer of Service contact information is up to date.  Without a contact listed, the school district administrator will receive all emails alerting the district that a required verification (Part B) is being requested.

Districts can change or amend their listed contact by going to the Reporting Portal located on the School Finance Team web page. Your password will be needed. Navigate to your school district and click on "District Contacts." You can choose a name to amend or click on “Add a Contact”.  Following the contact information at the end of the page will be options for identifying that individual as a Special Education contact, LEP contact, contact for both, or contact for none. Choose “None” if you wish to remove them as a TOS contact. 
Contact Brad Adams by e-mail at bradley.adams@dpi.wi.gov or by telephone at (608) 267-3752 should you have questions.

SCHOOL FINANCE DATA WAREHOUSE UPDATED WITH 2006-07 DATA:  The data warehouse has been updated to include 2006-07 school district data including school district expenditures, revenues and comparative cost.  Please contact a finance consultant should you have questions.  The data warehouse is located on the team’s home web page or directly at http://www2.dpi.state.wi.us/sfsdw/.

MULTIPLE DISTRICT COMPARATIVE COST:  Another analysis tool has been created that school districts may find useful.  This new tool allows the user to compare the district’s comparative cost calculation with other school districts.  The cost calculation is displayed by the data itself and through the use of pie charts.  This new tool is located under the “District Budget Development and Planning” link or directly at http://www.dpi.wi.gov/sfs/buddev_cost.html.

SITE NAVIGATION TIPS:

All resources can be found under the SFS team homepage located at http://dpi.wi.gov/sfs/index.html.  The “Late Breaking Information” link contains the latest information and communications from the School Finance Team and is located at http://dpi.wi.gov/sfs/break.html.  School Financial Services topics can be found on the left hand scan bar of all pages on the team’s web site.

To unsubscribe click on the link: http://dpi.wi.gov/sfs/listservunsubscribe.html. If you know of someone that would like to subscribe to this bulletin send them the link: http://dpi.wi.gov/sfs/listservsubscribe.html.
The purpose of the dpifinance listserv is to enhance communication between the Department of Public Instruction School Financial Services Team and school district business office staff. 
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