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SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – INFORMATION BULLETIN #291 April 3, 2008  
BUDGET HEARING AND ADOPTION:  The materials districts use for their budget hearings and budget adoption have been updated for 2008-09.  They are located under the “Budget Hearing and Adoption” link on the left hand scan bar of the team’s home web page or directly at http://www.dpi.wi.gov/sfs/budhear.html.
TRANSFER OF SERVICE ELECTRONIC REPORT UPDATE:  Starting April 15 districts will have the option of completing an electronic transfer of service exemption request form.  Additionally, if a requesting district files electronically, the district who is required to complete part B will also file the part B electronically.  Below is an outline of the process.
1. Before accessing the electronic report, district staff should gather the information they need to complete a request such as student information and an estimate of cost data.

2. Districts will then access the report on line by going into the SAFR reporting portal.  This will take the district to the TOS “dashboard” home page.

3. Using the options on the horizontal scan bar at the top of the page, the district will enter the TOS request information.  It uses a “wizard” approach in which the district responds to questions by entering data.

4. When finished, districts will return to the TOS Home “dashboard” page.  It is on this page that districts will over time be able to view the status of their requests.  Districts will note that requests for information have been automatically sent to the district from which the student came (if applicable, formerly known as “Part B”).  Also on this page will be notification that other districts have requested your district to complete a Part B for a student who has left your district.  Please respond to these requests as quickly as possible.  The dashboard will have “gauges” that will allow your district to quickly review the status of the TOS requests.
5. TOS information will also appear on the SAFR “Status and Due Dates” report summary page.  Districts that have filed a TOS request will see that information displayed.  “Part B” request status information will also be displayed to alert your district that a “Part B” request has been filed and your district is required to respond.  
TRANSFER OF SERVICE CONTACTS:  Districts will be soon be starting to develop their Transfer of Service requests for inclusion in the 2008-09 revenue limit.  It is imperative that districts keep the name of their TOS contact current.  Review the name your district has identified as a contact and amend if needed by doing the following. 1. In the Reporting Portal https://www2.dpi.state.wi.us/safr/ - navigate to your district (password will be needed).  2. On the left sidebar, click on “District Contacts.”  3. You can choose a name to amend or click “Add a Contact”.  Following the contact information at the end of the page will be options for identifying that individual as a Special Education contact, an LEP contact, contact for both, or contact for none. Choose “None” if you wish to remove them as a TOS contact.  As stated above, all TOS contacts will receive an e-mail alerting them of a district request for verification (TOS Part B).
TRANSFER OF SERVICE ELECTRONIC REPORT TESTERS WEEK OF APRIL 7:  The team is seeking school district personnel to test the new electronic report.  We believe that district staff input will improve the quality of the data collection application not only for themselves but all school districts that will need to use the application. Volunteers will be provided with a set of instructions for testing and feedback.  The team will respond individually to each tester’s suggestions and recommendations such that the volunteer will know that their input has been considered.  Testing is scheduled for the week of April 7 and is not expected to last for more than one week.  If you are interested in being a “test rat” please send an e-mail to Daryl Miller at daryl.miller@dpi.wi.gov.

NEW FINANCE ANALYSIS TOOLS:  The school finance team has developed some additional tools that districts may want to use to analyze and explain general aid eligibility.  The first tool located under “Budget Development and Planning” on the team’s home webpage or directly at http://www.dpi.state.wi.us/sfs/buddev_eq.html uses a bar graph format to display the three tiers of equalization aid eligibility for the October 15, 2007 certification of equalization aid.  Use the pull down menu to select your district.  

The second tool also located under “Budget Development and Planning” or directly at http://www.dpi.state.wi.us/sfs/buddev_valuation.html, is an 18 year history of a school district’s value per member as a percent of the tertiary guarantee.  Use the pull down menu to select your district.  Should you have questions about these tools, contact a school finance team consultant.
IMPORTANT DATES:  April 22:  Tentative Letter to Districts re:  Common School Fund; April 28: Common School Fund Payment; May 1:  Membership Audit Reports Due.

SAFR INTERNET REPORTS OPEN FOR DATA ENTRY:  The PI 1563 September and January Pupil Count Reports are open for district data entry for districts with membership audits. 

SCHOOL FINANCE TEAM PRESENTATIONS:  The finance team will be presenting the team’s spring finance workshops at a number of sites around the state.  This information is available on the team’s website under “Late Breaking Information” or directly at http://dpi.wi.gov/sfs/doc/finance_brochure08.doc.  
PREVIOUS LISTSERV ANNOUNCEMENT:

2007-08 WUFAR UPDATE:  An update to the WUFAR Chart of Accounts effective for the 2007-2008 fiscal year has been posted to the finance team’s website. Also available is a summary of changes which is located in Appendix B--Revision #11 and the updated allowable account classifications by fund. All documents are available under the “WUFAR” link on the left hand scan bar or directly at http://dpi.wi.gov/sfs/wufar.html. 
Please note that these account changes will be reflected in the 2007-08 Annual Report (PI 1505).  This information has also been made available to accounting software vendors.
MARCH 17 SPECIAL EDUCATION AID PAYMENT:  Payment information is available on the aids register located under “Aids Register” on the left hand scan bar or directly at http://dpi.wi.gov/sfs/online_ar.html.  The district specific special education aid computation worksheets are also available under “Special Education Aid” on the left hand scan bar or directly at http://www.dpi.wi.gov/sfs/sped_worksheets.html.  Please review these worksheets for accuracy as final aid payments will be made in June.

MARCH 24 GENERAL AID PAYMENT:  March payment information is now available on the aids register located under “Aids Register” on the left hand scan bar or directly at http://dpi.wi.gov/sfs/online_ar.html. The 2007-08 schedule of district equalization aid payments is also available under “Aid Information” on the left hand scan bar or directly at http://dpi.wi.gov/sfs/xls/pmnt08.xls.
NEW REVENUE LIMIT ANALYSIS (Sources of New-Year Revenue Limit Authority):  Each district’s revenue authority change from year to year is uniquely comprised of a mix of benefit/loss from: 1.) the inflationary index; 2.) membership changes; 3.) “low revenue” increases; and 4.) the recent “parachute” legislation. Use the following spreadsheet to view the sources of your district’s 07-08 Revenue Limit change.  Note that this analysis compares your district’s prior year base with current year revenue limit authority before exemptions.  Please contact a School Finance Consultant if you have questions.  This analysis is available under “District Budget Development and Planning” on the team’s home webpage or directly at http://dpi.wi.gov/sfs/xls/rl_analytics.XLS. 

SITE NAVIGATION TIPS:

All resources can be found under the SFS team homepage located at http://dpi.wi.gov/sfs/index.html.  The “Late Breaking Information” link contains the latest information and communications from the School Finance Team and is located at http://dpi.wi.gov/sfs/break.html.  School Financial Services topics can be found on the left hand scan bar of all pages on the team’s web site.

To unsubscribe click on the link: http://dpi.wi.gov/sfs/listservunsubscribe.html. If you know of someone that would like to subscribe to this bulletin send them the link: http://dpi.wi.gov/sfs/listservsubscribe.html.
The purpose of the dpifinance listserv is to enhance communication between the Department of Public Instruction School Financial Services Team and school district business office staff. 
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