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SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – INFORMATION BULLETIN #282 NEW BUSINESS OFFICE STAFF December 13, 2007  
THIS NEW BUSINESS STAFF LISTSERVE WILL COMMENT ON BULLETINS #281 AND #282
INDIRECT COST MAILING:  The Department has received a final approved LEA indirect cost plan effective for the period July 1, 2007 to June 30, 2012. A copy of the approved plan is available at http://www.dpi.state.wi.us/sfs/indirect.html.
Approved indirect cost rates allow districts to charge a portion of their federal grants to administration of the grants. A preliminary calculation of each district’s indirect cost rates for the 2007-2008 fiscal year is available for download at http://www.dpi.state.wi.us/sfs/indirect.html.
Claiming indirect cost for federal programs is optional.  However, a district must complete the PI 1161 Indirect Cost Rate form in order to do so.  It should be noted that claiming indirect cost does not increase the amount of the federal grant to the district.
DPI Form PI-1161, Indirect Cost Rate Adjustment, has historically been due on October 31 but the due date will be extended for this year. The new due date for this year only is January 11, 2008. Some districts have already submitted Form PI-1161 and may be required to submit a revised form if any changes made to the new approved Indirect Cost Plan affect your district. The changes made to the plan have been summarized in the Indirect Cost Plan-Summary and Full Indirect Cost Plan and are available for downloading at http://www.dpi.state.wi.us/sfs/indirect.html.  Contact Gene Fornecker at (608) 267-7882 or by e-mail eugene.fornecker@dpi.state.wi.us should you have questions.
[ADDITIONAL INFORMATION]:  The federal government recognizes that districts incur costs in the administration of federal grants.  In recognition of that fact, a district may charge a portion of the grant allocation to district administration of the grant.  It is important to note that the district does not receive any extra federal money; rather a portion of the existing grant is allocated to administration.  
It is important to note that districts are not required to charge a portion of the grant to administration.  Should a district choose to charge an indirect cost, the district must complete and submit PI form 1161 in order to do so.  This year that report is due January 11, 2008.
WUFAR BASICS 3 WEBCAST- NEW:  WUFAR Basics 3 (archived, not live) will be available for viewing on Friday. WUFAR Basics 3 will focus on the accounting of expenditures. WUFAR Basics 1 was a general review of accounting formats including funds.  WUFAR Basics 2 covered the accounting of revenues. All three webcasts are located under the “Webcast Presentations” link on the team’s home web page at http://www.dpi.wi.gov/sfs/index.html.
[ADDITIONAL INFORMATION]:  The WUFAR Basics webcasts are designed specifically for new business office staff.  You are strongly encouraged to view these webcasts.  One could argue that the WUFAR chart of accounts is the “DNA” to understanding school finance because it provides the framework for budgeting and revenue/expenditure accountability. Additional WUFAR documents staff may want to review are located under the “WUFAR” link on the left hand scan bar of finance team’s home web page or directly at http://www.dpi.wi.gov/sfs/wufar.html.  They are the WUFAR document itself and the “Allowable Account Classifications by Fund.”  

EXCEL WORKSHEET TO DETERMINE AID ELIGIBILITY OF FUND 73:  This current message provides additional clarification to the announcement of this worksheet in the prior listserve message. Reminder: data from your district’s 2005-06 and 2006-07 SAFR annual reports will automatically pull into the worksheet.  However, for the 2007-08 fiscal year, the projected or budgeted contributions, retiree benefit payments and ARC amount will need to be manually entered by the district.  Until the 2007-08 information has been entered, all of the criteria will read "does not meet criteria".  The worksheet will not properly calculate whether or not any of the criteria necessary for allocation of the contribution has been met until after the 2007-08 information has been entered. Contact Kathy Guralski at (608)266-3862 or by e-mail at kathryn.guralski@dpi.state.wi.us should you have questions.
[ADDITIONAL INFORMATION]:  The Excel worksheet is only important to districts that have established a Benefit Trust Fund 73.  This worksheet will help districts calculate the amount the district must transfer to fund 73 in order to make the expenditures special education categorically aid eligible. 
MESSAGE FROM GORDIE HANSEN REGARDING TEACH BILLS: “TEACH issued its annual bills for FY2008 last week.  These bills cover the services subsidized by TEACH beginning July 1, 2007 thru June 30, 2008 and were sent directly to your business office.  These bills should be in their hands right now.  Please check with your business office to make sure they have it and know how to process it.  This bill is payable by March 1, 2008. Altho it is a TEACH bill, as pointed out in the instructions at the top, the check is to be made out to "The Department of Administration."  At the bottom of the bill you are asked to send the check and a copy of the invoice to: Department of Administration, Drawer #622, Milwaukee, WI 53293.”  Gordon P. Hanson, IT Management Consultant, 
DOA TEACH, Division of Enterprise Technology, 608.261.5054, Gordon.hanson@wisconsin.gov. 
[ADDITIONAL INFORMATION]:  Questions about the district’s TEACH bill if the district receives one, should be directed to Gordie Hanson at the Department of Administration.
SAFR INTERNET REPORTS OPEN FOR DATA ENTRY:  PI 1563 January Pupil Count Report will open on Friday, January 11, 2008.

IMPORTANT DATES:  December 17: Special Education Aid Payment; January 3: Tentative Mailing Date for PI 1563 January Pupil Count Report Information;  January 11: Second Friday Pupil Count Date, PI 1161 Indirect Cost Rate Report Due;  January 22: Special Education Aid Payment;  January 28: Transportation Aid Payment, PI 1563 Pupil Count Report Due;  January 30: Announcement of Districts with Required Membership Audits;  February 11:  SAGE Aid Payment;  February 19:  Special Education Aid Payment.
PREVIOUS LISTSERV ANNOUNCEMENT:

DECEMBER 3 2007-08 EQUALIZATION AID PAYMENT:  Districts received this payment on December 3. It is equivalent to 40% of current year eligibility minus September payment minus the July 2008 delayed payment.  The payment can be viewed in the Aids Register located under “Aids Register” on the left hand scan bar of the team’s home web page or directly at http://dpi.wi.gov/sfs/online_ar.html.  Districts can also view the equalization and special adjustment aid payment schedule for their district by selecting the “Aid Information” link on the left hand scan bar of the team’s home web page or by going directly to http://dpi.wi.gov/sfs/xls/pmnt08.xls.
[ADDITIONAL INFORMATION]:  Aid payment information is important to many districts as they plan their cash flow needs.  It is a reality in many districts that revenue patterns are not “in sync” with district expenditures.  Therefore, districts must prepare cash flow analyses to ensure that revenue is available to cover district expenses.  Many districts short term borrow in order to have adequate cash on hand to meet expenses.  Districts can anticipate state aid payments by monitoring the schedule of both general state and categorical aid payments as referenced above.   
PI 1504 BUDGET AND PI 1505 SE BUDGET REPORTS DUE FRIDAY, DECEMBER 7

EXCEL WORKSHEET TO DETERMINE AID ELIGIBILITY OF FUND 73 CONTRIBUTION:  The finance team has developed a worksheet that districts can use for planning their 2007-08 contribution to an employee benefit trust fund. The worksheet will assist you in determining whether or not your contribution meets DPI criteria for categorical aid eligibility.  A link to the worksheet is below. For information about DPI requirements regarding contributions refer to the pages 3-4 of the document dated June 29, 2007, “Employee Benefit Fund (Fund 73) Requirements” located under the “Benefit Trust Fund” link on the left hand scan bar or directly at http://dpi.wi.gov/sfs/doc/EBFRequirements.doc. 

Upon opening the worksheet, you will need to pick your district from the pick list in the upper left hand corner.  Data from your district’s 2005-06 and 2006-07 SAFR annual reports will automatically pull into the worksheet.  Expected contributions, retiree benefit payments and ARC amount will need to be entered for the 2007-08 fiscal year.  Include implicit rate subsidy in these amounts.  When all information is entered, the worksheet will calculate whether any one of the criteria necessary for allocation of the contribution has been met.  Please contact Kathy Guralski should you have questions about the worksheet.  It is located on the team’s website under the links “Late Breaking Information” or “Benefit Trust Fund” and is titled “Excel Worksheet to Determine Aid Eligibility of Fund 73 Contribution” or directly at http://www.dpi.wi.gov/sfs/xls/TestOfCategoricalContribution.xls. 
2007-08 PI 1547 TRANSPORTATION REPORT FOR REPORTING SUMMER OF 2007 TRANSPORTATION:  The 2007-2008 Pupil Transportation Report (PI-1547) has been closed for 2007 Summer School student data entry.  The report will open again May 1st, at which time 2007 Summer School data can be entered.  In an attempt to eliminate the confusion that arises from the opening of the Transportation Report lapsing into two possible summer school sessions, 2007 summer school data must be entered by May 30, 2008.  Districts will be reminded of this requirement via this listserv.  
PI 1563 SEPTEMBER/JANUARY PUPIL COUNT RECONCILIATION WEBCAST REMINDER:  The November 28 webcast is available for review under “Webcast Presentations” on the team’s web page or directly at http://media2.wi.gov/DPI/Catalog/Front.aspx?cid=2352cf23-e130-4a9c-b83f-8f8e90b15f41.
[ADDITIONAL INFORMATION]:  Because of the many learning opportunities for students, it can be difficult for districts to track students for which they are fiscally responsible.  The pupil count reconciliation requirement is designed to assist districts track the change in student counts from what is reported in September on the PI 1563 and what is reported in January on the PI 1563.  It is also designed to help ensure that districts count every eligible student for equalization aid and revenue limit purposes.  Districts will reconcile the student “ins” and “outs” between the count dates.  The reconciliation must be kept on file and available for district auditors should the district have a membership audit. 

SITE NAVIGATION TIPS:

All resources can be found under the SFS team homepage located at http://dpi.wi.gov/sfs/index.html.  The “Late Breaking Information” link contains the latest information and communications from the School Finance Team and is located at http://dpi.wi.gov/sfs/break.html.  School Financial Services topics can be found on the left hand scan bar of all pages on the team’s web site.

To unsubscribe click on the link: http://dpi.wi.gov/sfs/listservunsubscribe.html. If you know of someone that would like to subscribe to this bulletin send them the link: http://dpi.wi.gov/sfs/listservsubscribe.html.
The purpose of the dpifinance listserv is to enhance communication between the Department of Public Instruction School Financial Services Team and school district business office staff. 
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