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Dear New Superintendent / Business Manager / Bookkeeper;
Below is a copy of the last dpifinance listserve that was sent out this week.  We hope that you have subscribed to the listserve as it is designed to provide you with timely updates and finance information that may be valuable to you in your position.  Information on subscribing to the dpifinance listserve is available at http://dpi.wi.gov/sfs/mailings.html 
However, this listserve is designed for practitioners who have some familiarity with school finance.  What the finance team is proposing is to provide new staff like you with an enhanced version of the team’s listserve messages.  The enhanced version will provide additional background information that we believe will help you get off to a great start.  Below in black was the last dpifinance listserve announcement with proposed enhancements formatted in red print. 

We would encourage you to continue to receive the regular dpifinance listserve but also to receive the enhanced version.  If you would like to receive an enhanced version of the dpifinance listserve bulletins, please respond to me by e-mail.  We would also like feedback from you whether or not you would find this new listserve helpful and what other types of information would be valuable to you.  
David Carlson, Director, School Financial Services Team  david.carlson@dpi.state.wi.us 
SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – INFORMATION BULLETIN Enhanced For New District Business Office Staff  #267 August 21, 2007
PI 1505 CENSUS REPORT DUE FRIDAY, AUGUST 24:  The data collected on this report is used to pay your district Common School Fund (library aid) on April 28, 2008.   The data for this report is collected within the SAFR reporting portal and more information about library aid is found at http://dpi.wi.gov/sfs/comsch.html.  Check to see if your district has reported this information on the “Status and Deadlines” (report card) page for your district within the SAFR reporting portal.
REPORTING REFERENDA RESOLUTIONS REMINDER:  Districts can report upcoming referenda electronically within the SAFR reporting portal located at https://www2.dpi.state.wi.us/safr/.  Select district’s “Financial Data Home” then “Referenda” to report referenda information.  Districts are required to report referenda results within ten days of the referendum date.  Business office staff need only to heed this reminder should the district have upcoming referenda scheduled.  
SAFR INTERNET REPORTS OPEN FOR DATA ENTRY:   PI 1505 Census Report – Due August 24; PI 1505 AC – Due August 31; PI 1804/1805 Summer School FTE Report – due October 1; PI 1505 Annual Report – Due October 1.  Check your district's "Status and Deadlines" page within the School Finance Reporting Portal for a listing of all reports with due dates.  Note also reports due from district fiscal auditors.  Districts provide data to the school finance team because many aid programs require data from districts.  SAFR refers to the School Aids Financial Reporting.  There is a link on the finance team’s home webpage (School Finance Reporting Portal) for each district to use to report data.  Click on the link and then click on the link for your district.  All optional and required reports are listed under the “Status and Deadlines” link. This is an important link and it is recommended that districts print and identify the individual responsible for filing each report.
The 2006-07 PI 1504 Budget Report is now open for those who wish to make budget report adjustments.  This report will close permanently on October 1.  This information is important only if you intend to amend the prior fiscal year PI 1505 Budget Report.
UPCOMING SCHOOL FINANCE PROFESSIONAL DEVELOPMENT ACTIVITIES (DPI Finance Team members will be presenting at these conferences/workshops):  September 19-21 Wisconsin Association of School District Administrators (WASDA) Fall Superintendents Conference.  Conference information available at http://www.wasda.org/.  September 26-28 Wisconsin Association of School Business Officials (WASBO) Fall Conference.  Conference information available at http://www.wasbo.com/. October 16/17 WASDA/DPI “School Finance Done Right: From the Budget to the Levy.”  Workshop information available at http://www.wasda.org/public/events/2007/eventdetail5.asp.  October 22 DPI Update at Skyward Conference.  It is strongly recommended that New District Business Staff consider attending these professional development opportunities.  
PREVIOUS LISTSERVE ANNOUNCEMENTS:

PI 1547 TRANSPORTATION REPORT CLARIFICATION:  Districts have submitted the PI 1547 Transportation Report for the 2006-07 school year. This report includes summer school transportation provided in the summer of 2006.  Districts should not be reporting summer school transportation for the summer of 2007.  The 2007-08 PI 1547 Transportation Report will open in September so that districts can report 2007 summer school transportation at that time.  Two of the first reports districts complete for the 2007-08 fiscal year are the PI 1547 Transportation Report for summer school students transported during the summer of 2007 and the PI 1804/1805 Summer School FTE report.  Note that summer school is associated with the summer at the beginning of the fiscal year.  More information about summer school is located at http://dpi.wi.gov/sfs/summ_sch.html 
CATEGORICAL AID PRORATIONS:  Many districts are inquiring about the categorical aid prorations for special education aid paid during the 2007-08 school year in order to provide district auditors with an estimated aid calculation.  Districts may find estimated 2007-08 categorical aid prorations on the team’s website under “Special Education Aid” on the left hand scan bar or directly at http://dpi.wi.gov/sfs/xls/cat_aid_prorate.xls.   Districts use this information to project revenue for the district’s budget.  These prorations are estimates and could vary from actual eligibility which is determined later on in the school year.
REPORTING AIDABLE NURSE AND GUIDANCE SALARY/BENEFITS ON THE PI 1505 SE:  The current PI 1505 SE report does not easily accommodate the reporting of aidable nurse and guidance expenses.  Directions on how to report and submit aidable nurse and guidance salary/benefits on the PI 1505 SE are located on the team’s website under “Special Education Aid” on the left hand scan bar and then “Special Education Fiscal Report” or directly at http://dpi.wi.gov/sfs/doc/guid_nurse_reporting.doc.   This information is useful to the individual who completes the Special Education PI 1505 SE report.  Contact Lori Ames should you have questions.
[image: image1.png]