SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – INFORMATION BULLETIN #244 – January 3, 2007
JANUARY 2 MAILING TO DISTRICT ADMINISTRATORS:  The contents of this mailing include instructions for reporting students for the January 12 pupil count date on the PI 1563 report, common school fund (library aid) information including payment amounts, and a separate letter on required days and hours of instruction. 

Resource Links:

o  Link to mailing contents is located under “Late Breaking Information” or directly at http://dpi.wi.gov/sfs/break.html
o  Mailing is located under left hand scan bar “Mailings/List Serve” or directly at http://dpi.wi.gov/sfs/mailings.html 

2006-2007 EXCEL REVENUE WORKSHEET UPDATE:  The worksheet has been updated to reflect any district data changes such as membership submitted since November.  It is recommended that districts review the updated worksheet to ensure that any and all changes have been noted.  Please contact a school finance consultant should you have questions.
Resource Links

o  The link to the worksheet is located under “Late Breaking Information” or directly at http://dpi.wi.gov/sfs/break.html
o  The worksheet is also located under “District Budget Development and Planning” located at http://dpi.wi.gov/sfs/buddev.html 
COMING SOON – 2007-2008 EXCEL REVENUE LIMIT WORKSHEET:  It is the intent of the finance team to post to its website a 2007-2008 Excel revenue limit worksheet pre-filled with data on file at the department.  The posting of this worksheet will be done the week of January 8th.  A blank 2007-2008 Excel (no data pre-fill) will be posted today.  
OPTIONAL REPORTS NOW OPEN FOR DISTRICT DATA SUBMISSION:  2006-2007 PI 1547 Transportation Report (2006 summer school transportation)

IMPORTANT DATES: 
January 2 - Mailing regarding January second Friday pupil count, common school fund aid;  January 12 – Second Friday January Pupil Count; PI 1563 opens for data entry;  January 16 – Special education payment; January 29 – Pupil transportation aid payment, PI 1563 pupil count report closes;  January 30 – Tentative mailing to districts regarding districts with required membership audits/Transfer of Service Information;  February 12 - SAGE Aid Payment;  February 19 – Youth Challenge Academy Report opens for data entry;  February 20- Special education payment; 
The purpose of the dpifinance listserv is to enhance communication between the Department of Public Instruction School Financial Services Team and school district business office staff. 

SITE NAVIGATION TIPS:

All resources can be found under the SFS team homepage located at http://dpi.wi.gov/sfs/index.html.  The “Late Breaking Information” link contains the latest information and communications from the School Finance Team and is located at http://www.dpi.wi.gov/sfs/break.html.  School Financial Services topics can be found on the left hand scan bar of all pages on the team’s web site.

To unsubscribe click on the link: http://www.dpi.wi.gov/sfs/listservunsubscribe.html
If you know of someone that would like to subscribe to this bulletin send them the link: http://www.dpi.wi.gov/sfs/listservsubscribe.html
REPEAT ANNOUNCEMENTS FROM DECEMBER 13:
FUND 60 AGENCY FUND GUIDELINES (STUDENT ACTIVITY ACCOUNTING):  This new document provides guidance for the development of policies and procedures that a school district may adopt to establish and improve controls over student activity funds and parent organization funds for which it has custodial responsibility.  Each school district should establish specific policies and procedures that meet the unique needs of the school district.  These guidelines have incorporated the policies recommended by Wisconsin Association of School Business Officials, department staff and policies currently in practice in the school districts.  Please feel free to email any additional recommendations of policies and procedures your district has successfully implemented to Natalie Rew at Natalie.rew@dpi.state.wi.us.  

Resource links:

o  The guidelines may be found under the “WUFAR” link on left hand scan bar, then “Accounting Issues and Coding Examples” or directly at  http://dpi.wi.gov/sfs/doc/stud_acct.doc. 

o  Auditors will be able to access these guidelines through the audit manual http://dpi.wi.gov/sfs/aud_list.html. 

