SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – INFORMATION BULLETIN #234 – October 19, 2006
EXCEL 2006-2007 REVENUE LIMIT CALCULATION OVER/UNDER LEVY CHECK:  Many districts have already completed the PI 401 Tax Levies report.  Districts that had used the Excel Revenue Limit Worksheet to calculate their levies were prompted by the worksheet if they had unintentionally over levied.  A new feature of the Excel worksheet has been added as of today and it is called a “Reconciliation Report.”  The Reconciliation Report imports your tax levies from the PI 401 and identifies the amount of under levy for those districts that did not levy to the maximum and the amount of carryover to 2007-2008.  It also identifies any over levy amount.  The purpose of the Reconciliation Report is an additional check of the district’s levies.  Of course districts are not required to levy to their maximum; however, each year one or two districts unintentionally under levy which may be a problem for the district.  It is recommended that all districts that have submitted their levies view the Reconciliation Report as an added check of their data.  Contact a finance consultant should you have questions.  The Excel Revenue Limit calculation is located at http://dpi.wi.gov/sfs/revlimworksheet.html.  

EXPLAINING EQUALIZATION AID CHANGES:  Changes in a district’s demographics (membership, property value per pupil, shared cost, and other factors) can cause greater-than-normal “shifts” in a district’s Equalization Aid from year to year. On the team’s website under “Late Breaking Information” or directly at http://www.dpi.wi.gov/sfs/xls/7yeareqaidhistory.xls, is a 7-Year Longitudinal Excel spreadsheet that identifies key factors in your district’s Equalization Aid eligibility over time.  Use the drop down menu to select your district’s data.  Please contact a Finance Consultant if you need assistance interpreting this data.

2006-2007 AID PAYMENT SCHEDULE:  The payment schedule for equalization aid and special adjustment aid has now been posted to the team’s website under “Late Breaking Information,” “Aid Information” on the left hand scan bar or directly at http://www.dpi.wi.gov/sfs/pay_aid_info.html. It is an Excel spreadsheet that has equalization on one worksheet page and special adjustment aid on a separate worksheet page.  Use the “tab” feature at the bottom of the page to move between worksheets.
KATRINA REPORTS:  Many Wisconsin districts received federal aid in 2005-2006 as a result of the Katrina disaster.  As part of the acceptance of aid, both public school districts and private schools are required to document the expenditure of the aid money to the department.  School districts should use the Program Fiscal Report (PI-1086) for reporting the full amount of their expenditures.  The deadline for this report is October 31, 2006.  Please contact James Reeves, Grant Accountant, by e-mail at james.reeves@dpi.state.wi.us or by telephone at (608) 267-9156 should you have questions.

REQUIRED REPORTS NOW OPEN FOR DISTRICT DATA ENTRY:  PI 1505 SE (Special Education) Budget due December 8; PI 401 Tax Levies Report due November 15; PI 1504 Budget Report due December 8.

OPTIONAL REPORTS NOW OPEN FOR DISTRICT DATA SUBMISSION:  2006-2007 PI 1547 Transportation Report (2006 summer school transportation);  PI 1570 High Cost Special Education Aid Claim Report – due December 1; PI 1161 Indirect Cost Report due October 31.
REPEAT ANNOUNCEMENTS:  

OCTOBER 13 MAILING INCLUDING AID CERTIFICATION IS NOW POSTED TO INTERNET:  The October 13 letter to district administrators and the enclosed information have now been posted to the team’s website under “Late Breaking Information” or directly at http://dpi.wi.gov/sfs/break.html.  Included in this mailing is the district’s October 15 certification of aid calculation and membership worksheets, and a 2006-2007 revenue limit calculation completed to line 12.  Also included in the letter is information about the 2006-2007 general aid payment schedule, updated categorical aid prorations and common school fund (library) aid eligibility.  Please contact one of the team’s finance consultants should you have questions.

2006-2007 REVENUE LIMIT CALCULATION UPDATE:  The Excel 2006-2007 Revenue Limit calculation estimate has now been updated with membership data taken from the PI 1804/1805 Summer School, PI 1563 YCA (Youth Challenge Academy) and the PI 1563 Third Friday Pupil Count reports as of Thursday, October 12 (8:00 a.m.) and the October 15 certification of aid (line 12).  The updated calculation in hard copy form was included in the October 13 mailing.  The calculation can be found on the team’s website under “Late Breaking Information,” “District Budget Development and Planning” or directly at http://dpi.wi.gov/sfs/revlimworksheet.html. 

Reminder:  some districts may amend their third Friday pupil count after the posting date of this worksheet and some districts may have not yet reported their summer school membership.  Therefore, those changes will not be reflected on the Excel calculation.

Please review the data used in this calculation and contact a school finance consultant should you have questions.

It is the finance team’s intent to update this calculation again as districts submit their tax levies on the PI 401 report.  Districts will be alerted to the update of the worksheet by this listserve.  The tax levy report is due November 15,
AUDITED FINANCIAL STATEMENTS DUE DECEMBER 1 ADDITION:  As mentioned in the previous listserve the “Audited Financial Statements” are due December 1.  A letter will be sent to the district administrator AND THE SCHOOL DISTRICT CLERK if the report is not received by the December 1 due date. 

RECORDING OF GIFTS AND GRANTS:  Beginning with the 2006-2007 Annual Report districts will be allowed to code small gifts and grants that will be spent within the fiscal year to fund 10.  Large gifts and grants will continue to be coded to fund 21.  
NEW WISCONSIN PROMISE GRANT AWARDS:  If your district has received a NWP grant award ($1,000) in the 2006-2007 school year, this revenue should be recorded to source 291 and not 751 as previously directed.
IMPORTANT DATES: 
October 31 – PI 1161 Indirect Cost Report Due;  November 1 -  Last Day for School Board to Certify Tax Levy (s.120.12 (3)(a) Wis. Stats.); November 6 – Due Date for Districts Reporting Levies to Municipalities (s.120.12 (3)(b) Wis. Stats.);  November 13 – SAGE Aid Payment;  November 15 – PI 401 Tax Levies Report Due;  November 20 – First Special Education Aid Payment (15% of amount due);  December 1 – PI 1570 High Cost Special Education Aid Report Due/Audited Financial Statements from Auditors due;  December 4 – Second equalization aid payment (40% of 2006-2007 certified amount minus September payment);  December 8 – PI 1504 Budget and PI 1505 SE (Special Education) Reports Due; December 18 - Second special education aid payment.
The purpose of the dpifinance listserv is to enhance communication between the Department of Public Instruction School Financial Services Team and school district business office staff.  The SFS team website is: http://dpi.wi.gov/sfs/index.html 
