SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – INFORMATION BULLETIN #219 – August 8, 2006
“COUNTING STUDENTS FOR THE THIRD FRIDAY PI 1563 PUPIL COUNT REPORT” WEBCAST – AUGUST 11 at 9:30 a.m.   This presentation is designed for school district staff that are responsible for counting students for the PI 1563 Third Friday Pupil Count Report.  Secretaries, central office staff and principals are encouraged to view this presentation for the purpose of developing a better understanding of the students the district can and cannot count for aid and revenue limit purposes.  Participants will be able to ask questions of the presenters.  To access this webcast, click on the “Webcast Presentations” link on the team’s home web page or go directly to http://media2.wi.gov/dpi/viewer/?cid=2352cf23-e130-4a9c-b83f-8f8e90b15f41.  Also note that this webcast will be archived for later viewing.

2005-2006 FINAL AID ELIGIBILITY MAILING DATED AUGUST 4:  District administrators will receive a mailing dated August 4 (dated August 4 but mailed August 8) that calculates the district’s final 2005-2006 General Aid Eligibility.  Note that by law, any aid eligibility change will be reflected on the October 15, 2006 certification of aid as an adjustment.  Information including the cover letter, aid worksheet, aid membership worksheet and an adjustment summary worksheet is posted under “Late Breaking Information” on the team’s website or directly at http://www.dpi.wi.gov/sfs/break.html.

ESTABLISHING AN EMPLOYEES BENEFIT TRUST FUND (FUND 73):  The finance team receives numerous inquiries about the establishment of an employees benefit trust fund.  District administrators, as part of the Final Aid Eligibility Mailing, will be receiving an information document entitled, “August 4, 2006 Letter to School District Administrators, CESA Administrators, CCDEB Administrators.”  This document reviews some of the issues that districts will want to consider in regard to the establishment of a benefits trust fund.  This document is located under the “Benefit Trust Fund” link on the left hand scan bar or directly at http://www.dpi.wi.gov/sfs/ltraug04_06_2.html.
CONVERTING PUPIL COUNT TO FTE FOR REVENUE LIMIT PURPOSES:
Many districts are currently using the Excel 2006-2007 Revenue Limit Worksheet developed by the finance team to verify the district’s revenue limit calculation.  
The next major piece of data to be added to the Excel calculation will be the Transfer of Service approvals.  This will be done within the next two weeks.  This listserve will advise districts of when that has been accomplished.  

Following the TOS approvals, the next data elements that will be added to the Excel calculation will be the 2006 summer school FTE (Full Time Equivalency) data taken from the 2006-2007 PI 1804 Summer School Report, the 2006-2007 fall semester Youth Challenge Academy count taken from PI 1563 YCA September Youth Challenge Academy Report and the September 2006 Third Friday FTE taken from the PI 1563 Pupil Count Report.  The team anticipates adding the FTE data to the Excel worksheet calculation on October 2 or shortly thereafter.

NEW:  In addition to the inclusion of FTE in the 2006-2007 Excel Revenue Limit Worksheet, the team will also post to each district’s Reporting Portal Home Page a Revenue Limit FTE report that pulls data from the three reports referenced above.  This report under the link entitled, “Revenue and Aid Membership” will show the detail of converting district reported pupil count to FTE.  It is hoped that this new report will assist districts with the conversion of pupil count to FTE.
This new report, “2006-2007 Revenue Limit Membership,” will only be valid if all data pieces have been submitted by the district.  If the summer school FTE has not been submitted, the new FTE report will not be accurate for revenue limit purposes.  Therefore, districts are encouraged to submit their PI 1804, PI 1563 YCA and PI 1563 Third Friday Count as soon as the numbers become available.  Upon district data submission the new FTE report will automatically be updated.  Districts will be informed of the availability of the new membership report by this listserve and in the August 29 mailing to district administrators.
PI 1547 TRANSPORTATION REPORT:  Please check to ensure that this report has been submitted by going to your district’s “Reporting Portal Home Page” and then click on “Status and Deadlines.”  The report was due August 1.
CONGRATULATIONS TO FENNIMORE, WASHBURN, LAONA, WATERLOO and MARION:  These districts have submitted the PI 1505 AC and the PI 1505 Annual Report which is due October 2.  This data is used to certify general aid on October 15.  The districts’ auditors have also completed the PI 1506 AC.  

REPEAT ANNOUNCEMENTS:

REPORTING GUIDANCE COUNSELOR AND SCHOOL NURSE SALARY/FRINGES:  Questions have come in asking how to report these costs on the 1505 SE Annual. A section in the June 9, 2006 letter to school districts detailed the process to report salary & fringes for the above. It is repeated here:
On the current version 4 PI 1505 SE, Special Education Report, record the school guidance counselor and school nurse salary/fringes (objects 100/200) in the summary function 299 999 under Project “019” and identify these costs in the cover e-mail with the BH and AH upload file attachments as follows:  

For (LEA Name), the “011-state aidable” guidance counselor and school nurse salary/fringe costs reported in function 299 999 under Project “019” on the PI 1505 SE are:

1.       School Guidance Counselor

a.       Object 100 – Salary:    (Amount)

b.       Object 200 – Fringes:  (Amount)

2.       School Nurse

a.       Object 100 – Salary:    (Amount)

b.       Object 200 – Fringes:  (Amount)

Districts will be required to submit their 2005-2006 special education annual report data file electronically as an attachment to an e-mail message.  Send the special education data file to *DPIsfsreports@dpi.state.wi.us.  Indicate on the subject line the name of the district and the title of the report, “PI 1505 SE Annual Report.” 
KATRINA AID ACCOUNTING: Districts that received additional Katrina Aid on July 24 as an electronic transfer should report these dollars as 2005-06 revenue, and a corresponding receivable as of June 30, 2006. Questions regarding the accounting treatment should be directed to Natalie Rew, School Finance Auditor at Natalie.rew@dpi.state.wi.us or phone at 608-267-9212
REQUIRED REPORTS NOW OPEN FOR DISTRICT DATA ENTRY:  PI 1505 Calendar – due August 25; PI 1505 AC – due August 25; PI 1505 Census – due August 25; PI 1505 SE Special Education Annual – due September 1; PI 1505 Annual Report – due October 2.
OPTIONAL REPORTS NOW OPEN FOR DISTRICT DATA SUBMISSION:  PI 1524 State Tuition Claim – due October 2. 
IMPORTANT DATES: 
August 11 – Media Site Live Presentation:  Counting Students for the PI 1563 Third Friday Pupil Count Report;  August 29 - Tentative Mailing: PI 1563 Third Friday Pupil Count Report Instructions;  Summer Transportation for 2006-2007 PI 1547 Transportation Report;  September 15 – Third Friday Pupil Count Date
The purpose of the dpifinance listserv is to enhance communication between the Department of Public Instruction School Financial Services Team and school district business office staff.  The SFS team website is: http://dpi.wi.gov/sfs/index.html 
