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Transporting pupils with an individualized education plan (IEP) may occur through a variety of different means.  The method of transportation in addition to the needs identified in the pupil’s IEP will determine how the transportation expense is funded. 

If using local funds, revenue to fund special education pupil transportation may only be claimed from one transportation funding source.  The available funding sources include  regular transportation funding as outlined in Wisconsin State Statutes 121.58(2) or (4) or special transportation funding as outlined in Wisconsin State Statutes 115.88(2).  A district is only allowed to claim the pupil or associated transportation expense on one funding program.

Regular Transportation Funding

Districts that transport special education pupils on a route that includes both pupils with and without an IEP must claim regular transportation funding.  To claim regular transportation funding, districts complete the PI 1547 Pupil Transportation Report.  A pupil count is entered on the report based on the number of days and miles the pupil is transported.  A per pupil reimbursement rate is set by statute and paid to districts.
Districts account for these regular transportation expenses in fund 10 even though special education pupils are being transported on these routes.  The regular transportation funding is accounted for in fund 10, source 612 upon receipt.

Special Transportation Funding 
Districts that transport special education pupils on a route that includes ONLY pupils with an IEP may claim special transportation funding if the following conditions are met.
1. The pupil’s individualized education plan indicates that special transportation is required.

2. Only pupils with an IEP indicating that special transportation is required are included on the route.  No regular education pupils may be transported on the route.

Eligible routes include:

1. daily transportation to special education program locations.

2. weekend transportation between boarding home and residence or between state schools and residence.

3. Transportation to support services such as physical or occupational therapy, adaptive physical education, or field trip as long as the service is identified on the pupil’s IEP.

To claim special transportation funding, districts complete the PI 1505 Special Education Annual Report.  The associated transportation expense is entered on the report. State Special Education Categorical Aid is paid to the district based on the total amount of aidable special education expense and the amount of the state appropriation.  If the appropriation is not sufficient to fully fund claimed expense, payments are prorated.

Districts account for these special transportation expenses in fund 27, function 256XXX , and project code 011.  The state special education categorical aid is accounted for in fund 27, source 611 upon receipt.

Transportation and Funding Examples
The following examples assist in determining when it is appropriate to claim either regular or special transportation funding.
1. A district owns a bus that has a wheelchair lift.  This vehicle is used on a route that includes pupils without an IEP as well as one student with an IEP that requires use of the wheelchair lift.
Answer:  The district should claim regular transportation funding and report the number of pupils transported on the PI 1547 Pupil Transportation Report. (including any special education students)
2. A district operates a route that transports only pupils with an IEP that have special transportation required in the IEP.
Answer:  The district should claim special transportation funding and report the associated expense on the PI 1505 SE Annual Report.

3. A district operates a route that transports several pupils with an IEP that have special transportation required and a few regular education pupils.
Answer:  The district should claim regular transportation funding and report the number of pupils transported on the PI 1547 Pupil Transportation Report. (including any special education students)
4. A district operates a home to school route that transports pupils with and without IEPs and delivers them to the high school.  The route then continues from the High School to a neighboring district with one pupil who has an IEP with special transportation required.
Answer:  The district should claim special transportation funding and report the expense generated from the high school to the neighboring district on the PI 1505 SE Annual Report.

The pupils transported on this route from home to the high school (with the exception of the one pupil that continues on to the neighboring district) should be reported on the PI 1547 Pupil Transportation Report.
5. A district contracts with a parent to provide transportation for a pupil who has an IEP with special transportation required.
Answer:  The district should claim special transportation funding and report the associated expense on the PI 1505 SE Annual Report.
6. A district provides transportation for a pupil who has an IEP with special transportation required to the School for the Deaf and Hard of Hearing.
Answer:  The district should claim special transportation funding and report the associated expense on the PI 1505 SE Annual Report.
Eligible Special Transportation Funding Expenses

Only certain special transportation expenses are eligible for state special education categorical aid.  Eligible expenses would be accounted for in fund 27, function 256xxx, project code 011 on the PI 1505 SE Annual Report.

1. Salaries and Fringe Benefits
a. Bus driver salary and fringe benefit expense for the route that transports only special education pupils with special transportation required in the IEP.

b. Program assistant salary and fringe benefit expense for services required by the IEP.
2. Purchased Services

a.  Aidable portion of the contracted service payment made to a bus contractor for a route that transports only special education pupils with special transportation required in the IEP.

b. Vehicle fuel for the route that transports only special education pupils with special transportation required in the IEP.

c. Vehicle repair or servicing to the vehicle purchased with special education federal or state funds that provides transportation only to special education pupils with special transportation required in the IEP.

d. Room and board cost paid in lieu of transportation.  Room and board is paid only under rare circumstances when special education student(s) would need to be bused long distances in order to prove appropriate educational programming.  Districts are not allowed to claim room and board without prior approval from DPI.

3. Supplies
a. Supplies purchased for vehicle repair or servicing to the vehicle purchased with special education federal or state funds that provides transportation only to special education pupils with special transportation required in the IEP.

4. Equipment

a. Equipment purchased to make a vehicle (regular or special) accessible.  For example, the purchase and installation of a wheelchair lift would be an eligible special education funding expense.
b. Intercom equipment purchased and installed on district-owned vehicles if the equipment is required for the safety of special education students.  No aid is paid on the cost of additional equipment at the bus garage or the transportation office.  

c. Equipment purchased to repair or service the vehicle that provides special education transportation only for pupils with special transportation required in the IEP.

d. Purchase of a vehicle to provide transportation ONLY for special education pupils with special transportation needed in the IEP.

e. Rental of a vehicle from a vendor (who retains ownership of the vehicle before, during and after the rental) to provide special education transportation only for pupils with special transportation required in the IEP.  

5. Insurance
a.  Property insurance for the vehicle that provides special education transportation only for pupils with special transportation required in the IEP.

The payment of a claim for loss or damage to a special education transportation only vehicle reduces the cost for repair or purchase of a replacement vehicle.  The payment should be reported on the PI 1505 SE Annual Report as a reduction to aidable cost.
6. Dues and Fees

a. Field trip entrance fees for special education pupils.  The field trip should be as a result of an instructional need identified in the IEP.

Vehicle Purchase Guidelines

In order for a vehicle purchase to be eligible for state special education categorical aid, the districts must obtain prior approval.  Districts must send a request letter to:

Department of Public Instruction
Division for Learning Support, Equity, and Advocacy
Attn:  Director of Special Education Team
P.O. Box 7841
Madison, WI  53707-7841

In the letter, the District should describe the intended vehicle, the estimated or actual price, justification for the special education funding, as well as certification that the vehicle will be used ONLY for special education pupil transportation for those pupils with special transportation required in the IEP.

Districts may elect to purchase the vehicle outright or elect to purchase using a lease-purchase agreement.  The accounting of these purchase methods will differ.

1. An outright purchase of the special education transportation only vehicle means the full purchase price is recorded as an expenditure in the year the vehicle is purchased.  The purchase is accounted for in fund 27, function 256300, object 5XX, project code 011.  Annual depreciation expenses are not recognized.
2. A lease-purchase of the special education transportation only vehicle involves more account entries.
a. In the first year of the lease-purchase agreement, the total value of the vehicle is recorded as an expenditure in fund 27, function 256300, object 5XX, project code 011.
b. In the first year of the lease-purchase agreement, the total value of the vehicle is also recorded as a revenue in fund 27, source 878.
c. Beginning with the first year of the lease-purchase agreement, the actual principal and interest payments should be recorded as an expenditure in fund 27, function 281000, object 678/688, project code 019.
Vehicle Disposal Guidelines
If the district disposes of a vehicle that was purchased in full or part with state special education categorical aid, the district’s special education aidable cost must be decreased in the same fiscal year as the disposal.  The amount of the decrease is determined from one of the following options:

The payment should be reported on the PI 1505 SE Annual Report as a reduction to aidable cost.

1. selling price, if vehicle sold.

2. Trade-in allowance, if vehicle is traded-in for a non-special education vehicle.

3. Estimated fair market value, if vehicle is transferred to other non-special education use.  Shifting the use of the vehicle to non-special education purposes without an adjustment to aidable cost would be considered a misuse of the special education funding.

The payment should be reported on the PI 1505 SE Annual Report as a reduction to aidable cost.

Questions regarding this document may be addressed to Michele Tessner at (608)267-9218 or by email at michele.tessner@dpi.wi.gov.
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