

Note: The following information may also be presented in formats that include conferences with parents, brochures, or newsletter, as appropriate and sensitive to parental linguistic needs.

– District Letterhead –

(Sample Letter)


Date

Dear Parent or Guardian:

Every year the Department of Public Instruction (DPI) evaluates the progress that English language learners (ELLs) are making in learning English and achieving academically.  Districts that receive supplemental funding from the federal government for serving ELLs are required to meet three Annual Measurable Achievement Objectives (AMAOs).  

Our district’s results for the school year 2009-10 are:

	District MET/NOT MET goal

	District MET/NOT MET goal

	District MET/NOT MET goal


1. Making progress in learning English

2. Attaining English language proficiency

3. Reaching academic standards in Reading and Mathematics - (Adequate Yearly Progress – ELL)

Your student is eligible to participate in our district’s ELL programs.  Although our district did not meet all of the objectives for this year, we are working to improve our services.  Our goal is to help all English language learners attain English proficiency and meet academic standards.  If you have any questions or suggestions, or would like more information on our programs, please contact [name of local contact person] at [phone number].  

Sincerely,

[District Administrator or designee’s name]

Name

Local Contact Information
