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INSTRUCTION




	Tony Evers, PhD, State Superintendent



DATE:
January 22, 2010

TO:
District Administrators, WSD and WCBVI Administrators, 2R Charter School Administrators

FROM:
Lorraine R. Gardner, Data Management and Reporting

SUBJECT:
PI-1215 Course Offerings Report for School Year 2009-10     DUE: March 15, 2010
The instructions for downloading and completing the PI-1215 Course Offerings Report are on our website http://dpi.wi.gov/lbstat/schedule.html under Item 8, Winter Reporting.  The PI-1215 software is also located on that website under the same item.  (If your browser will not take you to the site, try removing ".html" from the web address.)  Click on “Download 2009-10 Excel file”.  You will need a software version of Excel 5.0 or higher and Excel security set at Medium.  Other items available on the website include the course descriptions, the approved list of Advanced Placement (AP) courses provided by The College Board, and “Errors Most Commonly Made While Completing the PI-1215”.  If you have problems accessing the website or Excel file, please call our help line at 608-267-3166 or submit a helpdesk ticket.  (Please see the last paragraph of this letter for information regarding helpdesk access.)

Please take the time to review “Errors Most Commonly Made While Completing the PI-1215” before you submit your report to DPI.  This is a district-wide report, not just a high school report; in the Course Offerings section of the report please include the sixth, seventh, and eighth graders as well as ninth through twelfth graders.  Please compare the grades 6-8 counts for core subject areas to make sure they agree with each other reasonably closely.

Changes for this year:  Advanced Placement exams for Computer Science AB, French Literature, Latin Literature, and Italian Language and Culture are no longer available.  Thus course codes 200-053, 200-061, 200-064, and 200-066 are no longer part of the PI-1215.  These changes altered the row numbers for most of the other courses; please make sure you enter your course enrollments in the appropriate rows of the spreadsheet.

Changes coming next year (2010-2011):  DPI plans to implement a web application which uses course codes and descriptions from the National Center for Education Statistics (NCES).  The web application is in the design phase and will collect course information at the individual student level.  Districts should start preparing for these changes as soon as possible and let software vendors know these changes are coming.  DPI will seek district input at all stages of design and implementation.  The website http://dpi.wi.gov/lbstat/schedule.html has an Excel version of the federal course information.  Scroll down to Item 8 and click on “NCES Course Codes in Excel format”.  Though this version is not a final design, districts and vendors can use it to start creating a crosswalk between local course content and the federal descriptions.  For the full PDF handbook of federal course codes and descriptions, please see the NCES website http://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=2007341.  Page 9 has a typo in the example:  the code for Regular should be G (not R).

Using the federal codes has the following benefits:

· Uniform course codes across districts and states

· Ease of transcript evaluation for students transferring from district to district

· Ease of transcript evaluation for students moving to postsecondary education

· Increased accuracy of public reporting of course enrollments, especially for districts using DPI’s WINSS website (Wisconsin's Information Network for Successful Schools)

· Compatibility with the PI-1202 Fall Staff Report for 2010-2011
The DPI teams for Content and Learning and for Career and Technical Education will work with districts which offer courses whose title or description may not correspond exactly to any federal course listing.  

Items of Interest

· The enrollment figures reported in the agriculture section are used for reporting to the Department of Education in Washington, DC.
· The College Board has requested that we remind school districts to report enrollment numbers in the AP courses only when the district has approval from The College Board.  Many colleges and universities continue to tell the AP Program that they often will not attach value to a course labeled AP that was taken during a student’s sophomore or junior year, unless an official AP exam grade is also presented for that course.

· Information from this report is currently used for  the School Performance Report (SPR), DPI’s WINSS website, and submitting information for the Council of Chief State School Officers Mathematics and Science Survey.

For assistance, please call our help line at 608-267-3166.  We try to answer all calls; if you do get our voice mail, please leave a message and we will return your call as soon as possible.  You may also email us at dpistats@dpi.wi.gov.  We are moving away from dpistats and toward Helpdesk Expert software:

Go to http://www.dpi.state.wi.us/lbstat/helptool.html and click on the ?HelpdeskExpert graphic to register for a new Helpdesk Expert account.  If you already have an account because you used the tool for one of DPI’s other web-based applications, you do not have to establish a new account.  You may send your PI-1215 report as an attachment to a helpdesk ticket instead of an attachment to a dpistats email.  In the helpdesk tool be sure to click the “PI1215” application name.  In any case please include district name and “PI-1215” in the subject line.  Thank you.
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