
INSTRUCTIONS FOR STATISTICAL REPORT (PI-1203)


Send the completed form by  May 15, 2009, to:


Data Management and Reporting

Wisconsin Department of Public Instruction


P. O. Box 7841


Madison, WI  53707-7841
or fax the completed form to 608-266-2529.

If you have any questions, please call the Education Statistics help line at 608-267-3166 or email us at dpistats@dpi.wi.gov.
I. 2009-2010 School Year Calendar
This information is used for the Individual Student Enrollment System (ISES).
Indicate:

· Dates for the start of school for teachers and students.  If new teachers start earlier than other teachers, use the earlier date for the start date for teachers.
· All applicable vacations.  If you do not have one of the vacations listed, indicate NA (not applicable).

· Last day of school for teachers and students.

Based on Wis. Stat. sec. 118.045, Commencement of School Term, no public school may commence the school term until September 1.  Commencement of the school term before September 1 requires DPI approval/authorization.  Charter schools are exempt from these statutory requirements.
II.
Program Information
The data currently stored in our database is being returned for your review in the Daily Schedules, Kindergarten, and High School schedules sections of the report.  Check the data to verify that it is correct.  Should you need to change what is listed, cross out the incorrect information and provide the correct information.
Daily Schedules:  Schedules for elementary, middle, junior high, and high schools are provided.  If schedules vary (i.e., you have five elementary schools that all begin and end at different times), use a representative schedule.

Kindergarten (5 Year Olds)

	½ Day 
	Counts as 0.5 FTE for membership aid and meets 5 half days per week, or 2 or 3 full days per week.

	Full Day
	Counts as 1.0 FTE for membership aid and meets full days 5 days per week.


Kindergarten (4 Year Olds)  Select one K4 schedule.  The K4 schedule selected should reflect how students are reported on the PI-1563 Pupil Membership Report.
	K4 Schedules

	None – no K4 at all
	None – no K4 at all

	½ Day – 5 days per week
	Counts as 0.5 for membership aid and meets 5 half days per week
(minimum of 437 class hours)

	½ Day – 4 days per week and outreach
	Counts as 0.5 for membership aid and meets 4 days per week and outreach
(minimum of 349.5 class hours plus 87.5 hours outreach)

	½ Day – 5 days per week and outreach
	Counts as 0.6 for membership aid and meets 5 days per week and outreach

(minimum of 437 class hours plus 87.5 hours outreach)

	Full Day – 2 or 3 days per week
	Counts as 0.5 for membership aid and meets 2 or 3 full days per week
(minimum of 437 class hours)

	Full Day – 5 days per week
	Meets full days 5 days per week and counts as only 0.5 for membership aid with additional local funding


Select one K4 setting:  Public School, Head Start, Child Care, Private School, a combination, Other, or None.

(Public School = Pub Sch, Head Start = HS, Child Care = CC, Private School = Priv or Priv Sch, / = “and”.)
High School Schedule Definitions

The definitions for the high school schedules are listed below.  Schedules can be used in any combination.  Check only one combination on the PI-1203 form.
	Traditional
	Six, seven, eight, or nine periods held daily.

	4 x 4 Block
	Four classes (approximately 90 minutes in length) held daily for the first semester; four completely different classes second semester.  Each class, each semester equals one credit.

	Modified Block
	Any variation of the 4 X 4 regarding length of periods, skinnies, alternating classes, or credit allocation.


III.
Submittal Information

Provide the name of the person completing the form, email address, signature of District Administrator, etc.

Please keep a copy for your records.
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