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In accordance with Federalaw and U.S Department of Agriculture policy, thisinstitution is prohibited from disciiminating on the basisof race, color,
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or (866) 377-8642 (relayvoice users). USDAs anequal opportunity provider and employer.
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Overview of Application Process

TheSummer Food Seavice Program (S-SPYequiresthe amual submisson of anapplication or contract to participate in the . This Manual will help
you to navigate through the on-line application process. If you have any questions afterreadng through the Manual pleasecontact Amy Kolano at
608-266-7124.

What can on-line contracts do for you?
Decreasethe time you spend on the application process! Much of the information that is enteredwill 'roll-over' the following yearand require that
the Agency only update that information.

Why isit important to follow this Manual?
TheManual providesyou with step-by-step nstructionsfor each seceen you will needto complete. Following theseinstructionswill help prevent loss
of dataandprevent frustration on the part of the Erterer!

What do you heed to know prior to entering the application information?
BEverything that is part of the Application! You needto be prepared BEF®Esitting down at the computer to complete the application process. The
followingis anoutline of what will be asked for:

General Information:

A name, address,phone number of the gponsoring agency

dates of operation for the entire ammer operation

copy of your federal taxexempt status(if new)

decisbn on whether to requestan advance in payment

decisbn on whether or not your agencyis eligible andwantsto purchase commodities

> > > > >

decisbn on whether to pick up or havecommodities delivered
completed Verdor Agreement if purchasng mealsfrom avendor (if over $100,000 invitation to bid and bid schedule must be
submitted to DPI prior to award)
A planned sunmer menusif a newsponsor or concerned about meeting the Meal Pattern Regirements
A completed media rdease(if not usingthe DA prototype)
A completed Letter to the Health Depatment (everyone)

Administrative Pesonn€
A Names,title, number of hours devoted to SFEP, salay per hour

Budget Information
A Estmated income to be used to financethe SEP
A Operaifonal budget (food, non-food supplies,food service labor, kitchenutilities, cost of transparting food or children, delivery truck
rental, etc.)

>



Overview of Application Process Catinued
A Administrative budget (administrative labor - monitoring, completing the application, daims; administrative utilitie s, postage, office

supplies, etc.)

Sporsor Management Responsibility
A Name of person(s)with various management responshilities, titles

Sporsor Training Sessions

A

Name of person(s) conducting the training, training date(s),topicsto be covered

Avil Right Pre-Award Gompliance Review Information

A
A
A
A

Estimate of the racialethnic make up of the children you will be servingin the SSP
Efforts made to assure that minority populations have an equal opportunity to participate
Effort made to contact minority and grasgoots organizations

List of federal ayendes providing financial syport to the sporsoring agency

Ste Application Detall

> >

Name, addressand phone number of site(s)

Name of site supervisor

Type of ste andhow it is eligible (supporting documentation of eligibility may be required to be mailed or faxed into D)
Whetheror not the site participatesin any other Chld Nutriti on Programs

Tentative monitoring datesfor each die

Namesof monitors

dte Meal Seavice Information

>

oI D I I D D

Decidon on whether or not there is aneedto requestameal patern exception or variation (usually only requegted if serving very
young children)

For Shool Program Only - decisbn on whichmenu planning system

Decision on Offer Versus Serve provigionsefor eachsite

Lacation of site(s) (indoor or outdoor), how many children caneat at one time, how meal ®rvice will be supervised

Meal count procedure for each sie

Whetheror not the site had participated in the SISPin prior years, ifyes, with whichsponsor

Whetheror not meals ae prepared on-site or delivered

How meals arestored on-site

Food Sevice Personnel Information

A

Name of food service person(s)at each ste, total numbersdevoted to SFP, sdary per hour, food service duty, dates of employment

Sesgon Information

A

A

Dates of operation for eachsite, number of days operating eachmonth, operatingdaysof the week andtypes of meal ®rvices
requesed

Estmated number of chidren to be served ateachsite



A Estimated number eligible for free/reduced pice meals
A Beginning and ending time of mealservice

New AgenciesOnly
In order to acessthe on-line application, new agencies (thosethat have not operated ANY child nutriti on program) must obtain a temporary

agencycode and passvord. Please contact the DPI office at (608) 267-9129. A permanent agencycode and passvord will be provided to you
upon approval of your application.

What kind of documents gill need to mailed/ faxed/ e-mailed to DPI?

All spansors must submit a copy of the Letter to the Health Department. New sponsorsthat do not participate in the National Stiool Lunch Program
will need to alsosubmit a copy of the sgned Agreement/Policy Statement. For prior year gonsors, acopy of the signed Agreement/ Policy Staement
ison file at DPI. The agency will need to "Agree" to the terms of the Application, Agreement, andPolicy Staement eachyearon-line. Agenciesshould
downloadthe Agreement from the Certification page and readprior to clickingon the éQubmit€ button.

If a spansor choosesto usea different media rdeasethanthe one provided by DPI, themedia rdeasemust be sentto DPI for approval. If anagency
plansto provide mealsusing the Child and Adult Cae Meal Pattern or isrequegting anothertype of meal pattern variance, this requestmust be
submitted inwriting. Verded spasors must submit asigned Veror Agreement. If the vendor agreement isover $100,000, a copy of the invitation to
bid andbid schedule must be suomitted to DPI prior to award. In addition to the above, all new sporsors must provide a copy of their agency's
501(¢)(3) status (if aPrivate Non-Profit Organization and not a churchand a copy of their planned menus.

Questonsthroughout the on-line application will trigger the need to submit the above items. After entering all gpplication information, you will be
reminded of the documents that need to be forwarded to DPI inorder for your application to be approved.

AmyJ.Kdano, RD, CD

Smmer Food Service Program Goordinator
Depatment of Public Instruction

PO Box 7841

Madison, Wisconsin 54707-7841

Fax: 608-267-0363
amy.kolano@dpi.wi.gov
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Basic Application Navigation Instructions

LINKSTO A PRORPAGEC In order to return to a prior page/ saeen that you have alreadyvisited, you must clickon one of the Wrf] at®he bottom of
the saeen. The name of the link will tell you what saeen you will go to. Theselinksare ina horizontal row at the bottom of the saeen andarea
different color thanthe regular printing on the entry pages.

Remember that you must go forward to the next page to automatically save new information that you have entered. If you simply clickon the éBacke
icon at the top of the screen your newly entered data WILLNOTBE SAVEDwhenyou return to the page.

LINKSTO OTHER PAGE &, If aportion of text isunderlined, i.e.,Ste Information, this meansthat if you click on this underlinedtext you will go to a
differentweb page, caled a dinked-page¢ or dinké. If you goto alink on another page by clicking on the underlined text, the next time you arein the
same menuthe link will be a dfferent color. This iscontrolled by your browser (Netscapeor Internet Exgorer).

GO BACK TO PREVIOUSPAGE ¢ To return to a page you were just on (or others before that) just clickon the édBac] € utt@n onthe Internet Menuon
top of the page, on the left side of the screen.

Remember that you must go forward to the next page to automatically save new information that you have entered. If you simply clickon the éBacke
icon at the top of the screen your newly entered data WILLNOTBE SAVEDwhenyou return to the page.

GO FORWARD TO A PAGE¢ You may only go forwardto apage by clickingon the link that will sendyou to the appropriate site. However, if you have
used he 6Bac| € uttdn (#4 above) you may then usethe dForwardé button attop of screento return to apage you have already entered.

TIMEUMITATIONS ¢ A timer starts from the moment the application site isentered. If there is no activity at all for 30 minutes, the user will get an
error messageand hasto return to the main & ¢giné screen. Any movement on a page at all, such agoing from one saeen to another or even just
moving to another entry field on the same page will reset the 30-minute timer. This imit is set up so that usersdo not login to the ANS siteand stay
on it all daywithout entering anyinformation.

EXIT PROGRAM ¢ Blue boxesat the top of the saeensindude dLaogouli ©kckonthid ogofité box to exit from the entire program. If exiting the
system before completingthe contrad, be sureto click on the "Continue" button at the bott om of the saeen you are working on. Thiswill save the
information from that page.

ACCESSCONTRACT AFTEREINAL DRI APPROVAL ¢ After the completed agency contract has keen approved by the assgned consutant at DA, the
spon®ring agencycanaacessthe contract to print or update information. Accessthe DH siteat: http://dpi.wi.gov/fns/online.html. Yau willthen use
the pemanent AgencyAgreement Number (AgencyGode) assgned after final contract approval.
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Logging onto the Website

1.

Open the Internet Browser. You may use either Internet Exgorer or Netscage.
Screens willppear diferently on eadh. Internet Exgorer is recommended, kut
data will be acepted from either.

Use themouseto click onthS  dafich &eat at the top of the Browser page. Entire
Wddresslin] $houldbe highlighted to start with. If not, highlight it with mouse.

Type the following: http://dpi.wi.gov/fng/index.html to replaceWddresslinkQ RBress
Erter to go to site.

Cickon & h-Mne Sevicea button.

CickonthS &SayicesLog-iné utbon (saoll down to find internet
application and claimingtructions for each prog if needed)

Enterthe Agency's pe@manent Agency Code and Password. Note: the password wi
be the sane asthe password used by your agencyto submit reimbursement claims.
If your agency code startswith a zero, do not include the leading zero(s) inyour
agency code. For example, if your agency code is 01-2345, you would enter 12345 as
your agency code. Enterthe password as itwas asginedto you. Whendone, clickon
the dQubmité button.

For New Agendes: enter the temporary agencycode and passvord. After
your application hasbeen approved, you will receive your permanent

DPI Menu

‘Superintendents Page
Divisions & Teams
Directories

Askaway

Food and Nutrition

2010 Child Nutrition
Reauthorization
CACFF Memos

Eligibility Manual for
School Meals

Free & Reduced Apps

Getting Started Resource
-SNP

Personnel Directory
Program Statistics

Online Senvices

.....

DPI Menu

Superintendents Page.
Divisions & Teams
Directories

Askaway

Food and Nutrition
2010 Child Nutrition

Wisconsin Child Nutrition Programs

Welcome to the Wisconsin Department of Public Instruction Cammunity and School Nutrition Programs Home Page,
Staff members in Community and School Nurition Teams provide nutrition infarmation and program guidance to
sponsors of the National School Lunch Program, the School Brealfast Program, Child and Adult Care Food Program,
the Summer Food Senvice Program, the Special Milk Program, and the USDA Commodity Food Distribution Program.
The Teams are also responsible for a variely of nuirition education initiatives that involve collaboration with other state
agencies, UW-Extension, and regional and statewide child nutrition advocacy groups

Child and Adult Care Food School Nutrition Programs:
Program (CACFP)

. Summer Food Service
Milk Programs Program (SFSP)

USDA Foods Nutrition Education
Distribution Program

Online Services for all Child
Nutrition Programs Index

PUBLIC INSTRUCTION

Home ] News

Visitor ] Data l Topics

Wisconsin Child Nutrition Programs Online Services

USDA Foods

Online Services Log-in Ordering System

\J

Scroll over button and

Hot Topics
2010 Child Nutrition
Reauthorization

Nutrition Standards Final
Rule for the NSLP and
‘SBP (New Heal Patern
Requirements)

First Lady Michelle
Obama Praises the Work
of School Nutrition
Professionals
Coordinated Review
Effort (CRE) Training
Resources

Farm to School Food
‘Senvice Director Toolkit
Food Buying Guide
Online Calculator
Heatthier Middle Schools
Everyone can Help
National School
Breakfast Week (March 5-
9,2012) Proclamation
‘Schoal Nutrition Program
Facebook Page

‘School Nutrition Program
on Twitter -

School Program and
USDAFoods News
Feeds b))

e

Verification Summary Report

select from the dropdown box Click above button for USDA Foods Click above button for entering
Ordering System Verification Summary Report

Assistance with Online Services

agercy code, sitecode(s)and password.

Reauthorization
CACFP Memos Child and Adult Special Milk School Summer Food USDA
Eligibility Manual for Sare Program (SMP) Programs | Senvice Program | Foods
School Meals %@ (SESP)
Free & Reduced Apps
(ﬂ LOG IN
Agency Code 999001
Password I
Community and =
School Nutrlfion [ Submit | [ Reset |

FROGHRAMS
Wisconeim DPFI
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Logging onto the Website Contnued

7. SelectdSummer Food Sevice Programé from the Main Menu.

Home-Day School Nutrition Community Nitrition Summer Food
2 Logout
Care Program Program Program

v " - |
Home‘ Home-Day Care School Nutrition Program Community Nutrition Program Summer Food Program Logout |

8. Selectd Hntrac £ L
\ &% PUBLIC INSTRUCTION

Home Day School Nutrition Community Nutrition Summer Food
Logout
Care Pru;ram Program Program

Home iSummer Food Program| Claim Reimbursement Contract ‘

9. Selectt Bter-Modify Contracii £

4 WISCONSIN DEPARTMENT OF

% PUBLIC INSTRUCTION

Home- 3‘:’(""?' Community Summer Food | Special Milk L t
Day Care S, Nutrition Program Program Program A
| Fragram

Home Summer Food Program | Contract‘ Enter-Modify Contract




SFP Contract Preparer/Enterer Information

Each ime you enter the NS gstemto submit or revise contract
information, you will be asked to enter the name and contact T e T e
information for the person who is entering the data. PUBUC INSTRUCTION

, ) , Home-Day School Nutrition Community Nutrition Summer Food
1. Enterthe éPreparer/ Enteer Name and Contact Informationé for care Program Program Program s

the person actually entering the information or who can riome Contrect [Submit Contract
. . . . Summer Food Service Program ( 2019) Application
answer queﬂl onson the |nf0rma.t|0n gl\/en . Contract Enterer Information

10014 - Adams-Friendship School District

2. Anemail addressfor the Gontract Preparer/Erter isrequired. ]
[Contract Preparer/Enterer Information]
, . , Please fill in all requested information. It will be used to contact the agency for any
3. Cickon the dGontinueg button atthe bottom of page whenyou questions regarding the submitted Application.
have finished enteringthe information. First Name Last Name
Phone Number Extension
4. Startentering information on the &Qummer Food Srvice Exmal

Program, Generalnformation¢ page. Besureto complete the
Sonsor Application andthe SiteApplication(s) prior to
submissionto DPI.

Hcomrw:




General Information

Most of the fieldswill be automaticaly filled inwith prior yS | MiRrénation. Pleasebe sure to review all fields. Enter information where empty and
update asnecessay.

1.

2.

TheAgency Code should have automaticallybeen transferredto this page.
Enterthe Agency Name.

SelectSoonsor Type. If "Private” is selected new sponsorswill be required to
submit a copy of the Agency's Fedeal Tax Exempt Staus - 501(c)(3).

Ente the Agency's HN Number.

Selectthe Gounty in whichthe Agency islocated.
Select Sonsor Sktus

Enter Agency Street andMailing Addresses

EnterContact Information for the Authorized Representative of the SFSP.
Phone number: Enter only digits, no() or - or .
Person Spning: If someone else is authorized to sign the Clam Form, enter
the name of that person. Ifnot, re-enter the name of the Authorized
Represatative.

Enterthe begnning andending Dates of Operaton for the SFSPand provide Total
Daysof Operation for entire program.

10.SelectMeal Preparation Type:

Sef-preparation Soonsor: Thesporsor prepaesthe mealswhichwill be
sewved atits site(s),and doesnot contract with a FaMCor vendor for the
preparation of all or a portion of the meals.

Vended $onsor: Jonsorsthat contract with a FAMICor vendor solely for the
purpose of preparation of mealsfor the FFP.

11. SelectProvider Type and Enter Provider Name.

€ poiiic nsmucTion

Home Submit Contract

Summer Food Service Program (2010) Application
‘General Information

10014 - Adams-Friendship School District

To apply for participation in the Summer Food Service Program (SFSP) complete the application along with site(s) information and
submit it to DPI. Collection of this information is & requirement of the SFSP.

Agency Name Sponsor Type
Federal Employer Identification Number County v
Spensor Status v

Agency Street Address
Street Address
City Zip
Mailing Address (Enter even if it is the same as the street address listed above)
Street/P.0. Box
City Zip

Authorized Representative
First Name Last Name

Title Food Service Director v Phane Number

Person Signing

Intended Dates of Food Service Program Operation and Meal Preparation Information

Program Start Date W ] [MM/DD/YYY¥]  Program End Date v / [MM/DD/YYYY]
Total Days of Operation
Meal Preparation [ @ self-prep O vended ]

[] check if vended and Sponsor reguests a waiver of the unitized meal requirement.
Meal Provider Type v
Provider Name

Check all that apply to your agency
[ applicant is requesting USDA commodities Value
If requesting commodities, Select delivery option £2
DAppI\cant is requesting advance payment for administrative costs
[ Applicant is requesting advance payment for operational costs

[ Applicant provides year-round services to the area or community served by the Summer Food
Service Program such as neighborhood recreation services, program for elderly, social services for
families, etc.

[ Applicant / organization or any person working for the agency/organization has been terminated or
has been seriously deficient in the operation of the Summer Food Service Program or any Child Nutrition
Program

DAppI\cant expended $500,000 or more in total Federal awards during the prier Federal Fiscal Year.

[] Applicant plans to submit 2-4 weeks of planned menus to DPI to review. (New Sponsor must select
this option)

[ Applicant will be using the media release prototype provided by DFI to notify the public of the
agency's operation of the SFSP. (If using another format, please submit to DPI for approval)

[ applicant participated in the Summer Food Service Program in priors year

Prior Agency Code Prior State | Wisconsin s |  Prior Year

10



General Information Corinued

Smnsors that purchase meals flom a vendor must submit a sighed copy of the current Vendor Agreement between the sporsor andthe vendor. A
sample vendor agreement canbe found in the SEP Administrative Guidance Manual attaciments under Section 4, Meal Sewice. If the amount of
the contract exceeds $100,000, acopy of the invitation to bid andbid schedule must be submitted to DPI prior to the award.

Check all that apply to your agency

12' meCka” boxeSthaI apply to your agenq/: DApphcant is reguesting USDA commadities Value

USDA Foods (Commaodities)Sef-preparation SIS sponsors aswell as RIS —

those sponersthat purchasemeals fiom a school are able to electto [ apslicant is requesting advance payment for sperational costs

receive UDAFoods Sposors, other than Stool Food Authorities, that o ogtom s o oo eenbon vonsee oo sy ol v 1

. . families, etc.

ContraC[ Wlth a F(JOd $le M ana@ment O)mpany (FS\A C)Or a non_ DApphcant_f organi@t!on or any person working for the agen:y/orga_nization has been tarm_inated or

SCh)OI Vendor are not ellglble to re%lve a)mmOdltl eS Sele:t the Optlon by gsosg;b':fnn seriously deficient in the operation of the Summer Food Service Program or any Child Nutrition

Whlchthe a@ncyWISrleS to receve Comrmdltles c (x)lck_u pé Or ('xjellveryé. DApphcant expended $500,000 or more in total Federal awards during the prior Federal Fiscal Year.
[ applicant plans to submit 2-4 weeks of planned menus to DPI to review. (New Sponsor must select
this option)
DApplhcant will be using the media release prototype provided by DPI to notify the public of the

Advance Payments _ Advance paymen'[S are made upon req ueg . The aI;‘Eru:v‘s anratm.n.Df th: SFShP. (IF using anndthEr format, please suhf’mt ta DPI for approval)

. . . Applicant participated in the Summer Food Service Program in priors year
amount of advarce is determined from the estimated mealsto be served. prior Acency Code prior State Wiscansin vl prorvear
In Somecaseactualperformance from the Ulor SJmmer may be used Check all the USDA program in which agency/organization participates
O nene [ child and Adult Care Food Program [ national Schaol Lunch Program

determine the amount of the advance. Advance paymentswill be deducted || oottt rrorerm  Droos sotrbution pregrom (commoy Dt ik rram

from future reimbursement payments. Advance paymentsare made on a

monthly bags. Sponsors must requestthe advarce atleast30 days PHOF 1O ||[Feiiw.up and explanation of when » ste woutd e dases 1 o oo o e micuding plan=for
the payment dates of June 1, July 15, and August 15. Seond month's
advance paymentsare made when asponsor operates for more thanone
month and submits the required PF1491, Certification for Second Month's
Administrative and Operatonal Advance. Sdiool Food Authorities are

exempt from thisrequirement. ThePI-1491 canbe found in the SEP Bl o
Administrative Guidance Manual Attachment Section
Menus - New sponsors MUST sekct the statement indicating the applicant plansto submit menusto DPI to review. All other sporsors may
select thisoption asthey feel ne@ssary.

Mediarelease - If the agacy doesNOT opt to use the DPI prototype a copy of the media rdeaseto be used for publicizing the SFSPmust be
submitted for DPI gpproval.

13.Checkall the other USDA programsthe agency participates in. Stesparticipating in the SBPare not eligible to participate in the Speal Milk
Program for the same time period; siteswhichparticipate in the CAGP cannot switch to the SIEP unless: 1) there is a significant change in the
sewicesprovided,and?2) thereis asigificant change in enrollment - USDARNS hstruction 782-4, Rev. 2. If CAGPis seleded, the applicant must
submit a full descrption of the ste services enrollment changesfor consideration.

11



14.Enterthe Decription of the method usedto secure corrective action if problems areobserved at a site.

15. Cickthe "Continue" button at the bottom of the saeen.

Sporsor Administrative Personnel Information

1. Entersponsor personnel (names, title, # hours devoted to SFP, salay per hour,
prior work with other SFSPspon®rs and/or FaMCs)who will be regponsible for
administeringthe Simmer Food Service Program. Usethe 'New Record._button
at the bottom of the saeen to addmore personnel to the list. CickdSavei\ To
delete a name, clickon the name of the person andthen clickon the 'Delete’
button.

As withthe rest of the budgget, if administrative personnel change after submissgn of
the SIEP application, anamendment must be made. The total of the Administrati

Salarieswill be cariied over to the Operafonal and Administrative Budget page.

€2 piiic insmocion

Home-Day School Nutrition Community Nutrition Summer Food
Logout
Care Program Program Program

Home Submit Contract

Summer Food Service Program (2010) Application
ini i Information

10014 - Adams-Friendship School District

tive Personnel
ate personnel information for those who will be responsible for administering the Summer Food Service Program

Review and
personnel click 'New Record' button. To drop personnel from the list select the person and press 'Delete’ button.

(SFSP). To add

- o Does Person
R \ < Title of Administrative = Total | Salary Per
a ition (i.e., Director,  Hours Hour, 1f  Total Salary | Work For
Person First Person La: d Amount for = Other SFSP
Name Name Monitor,Clerical) to SFSP  Enter Zero i FSMC? o

| 1=fESko !comxwt

ISponsor Infol

WISEGNSIN DEPARTMENT OF

PUBLIC INSTRUCTION

Summer Food Service Program (2010) Application
Modify, Dglete Selected inistrath T

10014 - Adams-Friendship School District

Home

Administrative Personnel

Provide the names, titles, hours spent on SFSR and Salaries of the staffing personnel. Indicate if personnel work for another SFSP
or FSMC. To Medify information change data aN click save button. To delete the record click delete button.

Administrative Person First Name

Administrative Person Last Name

Title of Administrative Position
(i.e., Director, Bookkeeper,
Monitor, Clerical)

Total Hours Devoted to SFSP

Salary Per Hour, If Volunteer Enter |
Zero

Does Person Work For Other SFSP [ Oves @no 1

Sponsor or FSMC?
H Back  [dsave DX oeere

[Sponsor Info]

12



Personnel Working for Other Spnsors and/or FSMCs

If "yes' wasselected on the prior page to the quegtion "DoesPerson Work for
Other S'SPShonsor or FIMIC':

1. Clickon the name of the person listed.

2. Enter rame of sporsor/ FSMCand address for each dfected administrative
employee.

3. Cilckon"Swe"

WISEONSIN DEPARTMEMNT OF

PUBLIC INSTRUCTION

Home-Day School Nutrition Community Nutrition Summer Food L
- ogout
Care Program Program Program

Home Submit Contract

N

Summer Food Service Program (2010) Application
ing for Other / FSMC Information

10014 - Adams-Friendship School District

Administrative Personnel
Review and update infarmation of persannel working for other sponsor or food service management companies.

Click on First or Last Name and update the information
First Name ‘Lasl Name |Other Sponsor Name |0|her Sponsor/FSMC Address City ‘Zip |Stale Phone
Amy Kolano

!CONTIMJ[

[Sponsor Info] [Admin Persannel]

WISCONSIN DEPARTMENT OF

&y PUBLIC INSTRUCTION

Home-Day School Nutrition Community Nutrition Summer Food L
0gol
Care Program Program Program

Home }

Summer Food Service Program (2010) Application
Update Selected Personnel Working for Other Sponsor/FSMC Information

10014 - Adams-Friendship School District

Administrative Personnel

Provide sponsor/FSMC names and other informations where personnel is also working. Click save button to save the data or 'Bac
button to go back without saving.

Other Sponsor Name

| Other Sponsor/FSMC Address
\ City

Zip

state [Wemren Tl

Phone

5
Blsack [ save

[Sponsor Info] [Admin Personnel]

13



Operdional and Administrative Budget Information

TheSFSPrequiresthe gonsor to maintain a non-profit food service account and a
program specificbudget. Amendmentsto the budget may be made after suomission to
DR.

Enterng dataon this page - do not usecommas; Enter '0' whenyou have no expenses
for a lne item.

1. Indicatethe expecedincome from all sourcesthat will be usedto help financethe
Summer Food Service Program. TheSFSPreimbursement rates,found in the SEP
Administrative Guidance Manual attadhmentsunder Section 8, Program Paymernts,
will be helpful in estimating expected income. If Estimated S3° Reimhursement
will not cover the cost of the Rrogram, you MUST enter income into thS ~ dnén
Income:€ line. Total Income must be equal to or more than Combined Total
Expenses.

2. Operaional and Administrative Budget. Enter alloperational and administrative cost
as®ciated with the SFEP. Please refer to Chapter 4, Program Paymentsin the SFSP
Administrative Guidance Manual for more information regarding allowable vs.
unallowable program costs. Nde that in order for anitem to be allowed asa SFP
cost (either operational or administrative) documentation must be on file to support
the expense. Examplesof support documentation can be found in the SFSP
Administrative Guidance Manual attachmentsunder Section 8, Program Payments.
Please note that if equipment ard/or office spaceis rented for the FFSP rental
agreement(s) must be submitted to DR.

3. If egimated Total Income exceedsthe combinedtotal operational and administrative
expenditures,descrbe how excess funds will be usedin the text box provided at the
bottom of the page.

4. Cick"Continueg when finished.

€2 iiiiic iNsrucrio
W’W’WWW

Home Submit Contract

Summer Food Service Program (2010) Application
Income, Operational and Administrative Budget Information

10014 - Adams-Friendship School District

Indicate the expected income from all sources that will be used to help finance the
Summer Food Service Program

Enter $ Amount with NO comas. Only decimal is allowed.

Income Source Income Amount ($)
Net Income Carried Over From PRIOR Summer 0

Estimated SFSP Reimbursement THIS Summer 79500.00

Donations 0

Others 0

Operational and Administrative Budget

Budgeted

SFSP Operational Expenditures Operation
Costs ($)

Food 35000.00

Total Labor Salaries o

Other Operational Labor 32000.00

Nonfood Supplies 3200.00

Utilities: 0

Kitchen or Truck Rental [

Equipment Rental o

Transportation Children or Food (Rental) 0

Transportation Children or Food (Mileage) 2600.00

Other 400.00

Total Budgeted Operation Costs | 73200.0

SFSP Administrative Expenditures Administrative
Costs ($)

Total Administrative Salary 1400.00
office Space Rental 0

Office Supply 100.00
Transportation Admin. and Monitors (Rental) 0
Transportation Admin. and Monitors (Mileage) 500.00
utilities 0

Telephone 0

Postage 200.00

Legal Fees 0

Use Allowances 0

Other 0

Total Budgeted Administrative Costs | 2200.0

Explain how excess funds will be used ff SFSP income excesds SFSP expenditures.(1000 or Less
Character)

!comxmz
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Sporsor Management Responsibilities

1. Identify by name and title the persons responsible for: ( ' :

- Approving Purchasesor Rentals PUBLIC [NSTRUCT O
- Approving Number of Regular or Overtime Hours of Employees
- Rerting Participation and Cost Data; Preparing Cims for Reimbursement | e [cay naioe ) [t
- Coordination of Ste Supervisors . S

- Coordination of Monitoring Requirements Shancar Hanogement Responsibity Toformation.

10014 - Adams-Friendship School District
Review and update information for those who will be r ible for responsibilities. To add new personnel click "New
Record" button. To drop personnel from the list select the person and press 'Delete’ button.

Cickon dNew Recordé to add people to the list.

Person First ~ Person Last Title of I il of Other
Name Name Position Position
\ \j pa:z“)"gn u i
[Sponsor Info] [Admin Personnel] [ Personnel Other Work] [ Budget]

WISCONSIN DEPARTHMENT OF

PUBLIC INSTRUCTION
2. Enteror changeinformation. ClickéSaVS ¢ & Kisef. T A pome-ony | echol wuion | Commumty tron. | summerrood

Home

3. Clckon"Gontinye" when fnished. e e e

Information

10014 - Adams-Friendship School District

Provide the names, titles and management responsibility of the staffing personnel and click save button to save the data. Click
'Back’ button te go back without saving.

WISCONSIN DEFPARTHMENT OF Person First Name
PUBLIC INSTRUCTION [
Title of Management Position

N R bility of M t
Yome-Day School Nutrition Community Nutrition Summer Food Logout [t ity of Managemen | Approving Purchases or Rentals [+]
Care Program Program Program

Other

Home Submit Contract

Summer Food Service Program (2010) Application HBAEK [dsave
Information

10014 - Adams-Friendship School District

who will be responsible for management responsibilities. To add new personnel dlick "New [Spenser Info] [Admin Personnel] [ Persennel Other Work] [ Budget]
e list select the person and press 'Delete’ button.

Review and update information for thosh
Record"” button. To drop personnel from

Person First Person Last Titl of Management e
Name Name ition

of it Other

Amy Kolano Coordinatol Approving Purchases or Rentals

Approving Regular or Overtime Hours for

Amy Kolano Coordinater Employese

Reporting Participation and Cost Data;

Amy Kolano Coordinator Preparing Claims

Amy Kolano Coordinator Coordination of Site Supervisors

Amy Kolano Coordinator

Coordination of Menitoring Requirements

| IrfE8kn !CON[IMJE

[Sponsor Info] [Admin Personnel] [ Personnel Other Work] [ Budget]
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Sporsor Training Session

It isrequired that sponsor administrative and operational personnel receive

training annually. These training sessbnsareto be documentedandkept on file.

Sample training documentation forms canbe found in the SIB° Administrative
Guidance Manual attachments under Section 9, Recordkeeping.

1. To enteratraining sesson, clickon éNew Record¢. To update information
alreadylisted, cickon the name of the trainer.

2. Selectthe training type (administrative or operational) and enter the name

of the person(s) poviding the training, dates of eachsesson, andsesson
topics. Cick6Savee. Use the "Delete”, asnecessay.

3. (ontinue to add training sessbns asnecessanby clidking on dNew Recordg.

4. Clck"Continue" when finished.

CONSIN DEPARTMENT OF

A2 PUBLIC INSTRUCTION

Home-Day School Nutrition Community Nutrition | Summer Food
Logout
Care Program Program Program

Home Submit Contract
Summer Food Service Program (2010) Appl)tation
Sponsor Training Session Informatig
10014 - Adams-Friendship School Dfstrict

Review and update training session(s) listed below. To add a new training sessiopf click 'New Record' button. To drop a session from
the list select the session and press 'Delete’ button.

[ Training is Mandotory for all sponsg¢h and site personnel]

|Trainer First Name Trainer Last Name Training Type Sessigh Date | Session Topic

Amy |Kolano Admin 05/01/2010 |contract, claim, monitoring, civil rights

;’-\my j Kdlano Oper 6}01j2016 menu, meal counting, civil rights, saniiatibn, etc

¥
\j RENCEg'Rn ! CONTINUE

[Sponsor Info] [Admin Personnel] [ Personnel Other Work] [ Budget] [ Management Responsibility]

CONSIN DEPARTM

82 PUBLIC INSTRUCTION

Home-Day School Nutrition Community Nutrition Summer Food
Logout
Care Program Program Program

Home Submit Contract |

Summer Food Service Program (2010) Application
Sponsor Training Session Information

10014 - Adams-Friendship School District

Review and update training session(s) listed below. To add a new training session click 'New Record' button. To drop a session from
the list select the session and press 'Delete’ button.

[ Training is Mandotory for all sponsor and site personnel]
\"Fnukﬁlst Namé }Trainer Last Namé }'Training Type g Session Date Session Topic i

NEW !
\j RECORD CONTINUE

[Sponsor Info] [Admin Personnel] [ Personnel Other Work] [ Budget] [ Management Responsibility]

<<<<<<<<<< MENT

wisc DEPARTMEN oF
Home-Day School Nutrition Community Nutrition Summer Food (i
Care Program Program Program 9

Home

Summer Food Service Program (2010) Application
Modify, Delete Selected Personnel for Training Information

10014 - Adams-Friendship School District

Provide the training information of the staffing personnel. To Modify information change data and click save button. To delete the
record click delete button.

Training Type \ Admin ::v:l
Trainer First Name Amy
Trainer Last Name Kolano

Session Date 5 /1 /2010 [MM/DD/YYYY]

Session Topic contract, claim, monitoring, civil rights

Eleacx save Xoeere

[Sponsor Info] [Admin Personnel] [ Personnel Other Work] [ Budget] [ Management Responsibility]
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Civil Ridpts Pre-Award Compiance Relew Information

Provide anestimate of the racial and ethnic make-up of the participants to be
sewved bythe SIP. Prior year spnsors may use the actual numbers gathered on
the Raci# Ethnic Data Form asan estimate if changes in thepopulation served has
not changed. Pleasenote that this isa separate count by category. Be sure to total
each ceegory.

Indicate efforts to assuie that minority populations have anequal opportunity to
participate ¢ Sdect Yes(br Wgolfor each aealisted.

Describe efforts made to contact minority and grassoots organization about the
opportunity to participate. Note text boxeson this page have a limited number of
charactersthat may be entered. If more are entered an ¥rror{messae will

appear.

List any Federalagency/agencies poviding financial support to your agency.

Clck"Continue" when finished.

€2 buiic iNsrucrion

Home-Day School Nutrition Community Nutrition Summer Food
Logout
Care Program Program Program
Home Submit Contract

Summer Food Service Program (2010) Application
Civil Rights Pre-Award Compli Review i

10014 - Adams-Friendship School District

Provide information in each of the four areas below.

1. (A) ESTIMATE the racial make-up of the participants to be

served in your Summer Food Service Program. Total Children (A)

American Indian or Alaskan Native
Asian

Black or African American

Native Hawaiian or Other Pacific Islander
White

Total Racial Make-up

(B) ESTIMATE ethnic make-up of the participants to be served in

Total Children
your Summer Food Service Program. (B)

Hispanic or Latino

NonHispanic or NonLatino

Total Ethnic Make-up

2. Indicate efforts made to assure that minority populations
have an equal opportunity to participate (check all that apply).

Have written nondiscrimination policies Yes v
Publicly post nendiscrimination statement Yes [v
Distribute program information to entire service area Yes [v
Frovide SFSP media relesse to local media Yes [w
Other [v

If checked 'Other’ Please describe: (1000 or less Characters)

3. Describe efforts made to contact minority and grassroots organization about the
opportunity to participate. (1000 or less Characters)
Phone calls will be made or letters sent to these crganizations in our area.

4. List any Federal agency/agencies providing financial support to your agency. (1000 or
less Characters)

!connmr

[Sponser Infe] [Admin Personnel] [ Personnel Other Work] [ Budget] [ Management Respansibility] [ Sponser Training]
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List of Stes Regstered

At this point forward, the information requeged will be specifc to the site(s)where mealswill be served. All sponsors must have at least one site!

Jtesthat have participated in the SEPin prior yearswill appear on this
page. If the site will continue participation this summer, click on the name
of the site to update the site information. If the ste will nolonger
participate, clickon the name of the site, scioll down to the bottom of the
first page of the site application andclick on the "Delete" button.

1. Toaddsitesto the application, click "New Record" to beginentering
site information.

DONQOT click on the "Continue" button at the bottom of this page
have entered ALLinformation for ALL of the sites (thiswill include the Sit
Application, Ste Meal Sevice, Ste Personnel andSessions paes).

COMNSIN DEPARTHMENT OF

@2, PUBLIC INSTRUCTION

Home-Day School Nutrition Community Nutrition Summer Food
Logout
Care Program Program Program

Home Submit Contract

Summer Food Service Program (2010) Application
List of Sites Registered

10014 - Adams-Friendship School District

Listed below is/are site{s) valid for contract renewal process. Select the site by clicking site number and provide/update site
contract information. Follow the same process for all the site(s) Agency wants to bring in the program. To 'Add' a new site to the
contract, click the 'New Record' button and follow the instruction.

Site No. Site Name Type of Site
8513 Adams-Friendship Elementary Open
8001 Adams-Friendship High School Open
8081 Adams-Friendship Middle School Open
8005 Friendship Park Open
8389 Grand Marsh School Open

006 Lion's Park Open
800 Oak Ridge Apartments Open

N NEW !
URECDRD CONTINUE

[Sponsor Info] [Admin Personnel] [ Personnel Other Work] [ Budget] [ Management Responsibility] [ Sponsor Training]
[Civil Rights Compliance]
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1.

2.

Site Application

Enterthe Name of the site if it doesnot automaticaly appear.

Selectthe Gounty in whichthe steislocated. Sites must be located in
Wisconsin.

Enterthe Startand End Datesof Operation.
Enterthe Addressand Telephone number of the Food Sewice Ste.
Enterthe Name of the Ste Qupervisor.

Describe the geographic aeato be served by the site. Indicatethe name of
the sdool if using elementary, middle school or high school free/ reduced
datato determine site eligibility. Camps, Upward Bound, andNY SBrograms
may omit this question.

Enterthe Percent of Chldren tobe Served by Ste Who Meet Elgibility
Requirementsfor Free/ ReducedPrice Sdool Meals. If using school data,
report the percent of students eligible to receive free/reduced picemeals in
the elementarysdool listed in above. Please note that school free/reduced
datawill qualify a site for up to 5 years. The percentages provided on this
page may be updated annually or once every 5 years(spon®r@ discetion).

Checkallthe UDA Programs (other than SFSP whichthis site participates.
Stes participating inthe S)SPare not eligible to participate in the SpecialMilk
Program during the same time period; siteswhich participate in the CACHP
cannot switch to the ¥ unless: 1) thereisa sgnificant change in the
sewicesprovided,and?2) thereis asigificant change in enroliment - USDA
NS hstruction 782-4, Rev. 2. Applicants must submit a full descrption of the
site services enrollment changesfor consideration, if applicable.

Selectthe gte type andmethod usedto determine it eligible to participate.
Submit documentation of eligibility, if required.

€2 pusiic suco
’W ’W W o=l

Summer Food Service Program (2010) Application
Site Application

Logout

Home

10014 - Adams-Friendship School District
General Information: Enter numbers like Zip, Phone without hypen or dashes.

Site Name County| v

Site Program Start Date I v [MM/DD/ Y] Site Program End Date v v [MM/DD/YYYY]
Street Address City Zip Phone

Name of Site Supervisor (if unknown at this time, provide to DPI prior to begining of operation):

First Name Last Name

Geographic location and Free/Reduced Information:

Site Area Eligibility Describe geographic area to be served by site. Indicate name of school if using school free/reduced data to
determine area eligibility for this site.

Percentage of children to be served by site that meet eligibility requirements for free/reduced price school meals.

Percentage of Children % [00.0] Month (el ear [Yvyyl

Check all USDA Program in which this site participates:
[Inione

[l national School Lunch Program

[ child and Adult Care Food Program

] Special Milk Program
[[] school Breakfast Program
[J Food Distribution Program (Commodity)

rting eligibility document attached:

Select Type of Site and provide list of su

Type of Site | Closed Enrolled v

[ 1. Public or nonprofit private schools located in the area of the site show that 50 percent or more of the enrolled
children are eligible for free or reduced price meal.

[ 2. pocumentation from departments of welfare, education or zoning commissions indicate area is eligible.

[ 3. Census tract information indicates area is eligible.

[ 4. Household Size-Income Statements will be collected frem parents and maintained on file to document the
income eligibility for individual children and thus site eligibility (at least 50% fo the children enrolled in the site must
be determined “needy”).

Os Eligibility documentation for individual children enrolled in site will be collected and maintained on file from the
public or private school food authority(s) agreeing to release such information for the purpose of determining SFSP
site eligibility. This data will indicate that at least 50 percent or more of the enrolled children are eligibile for free or
reduced price meals.

[J6. Upward Bound eligibility documentation far individual children enrolled in the program will be collected and
maintained on file. This data will indicate that at least 50 percent or more of the enrolled children meet Upward
Bound income requirements.

[17. The site serves predominately children of migrant farm workers.

[Ja. Household Size-Income Statements will be collected from parents and maintained on file to document the
income eligibility for individual children.

Oe. Eligibility documentation for individual children enrolled in the site will be collected and maintained on file from
public or private school food authority(s) agreeing to release such infarmation for the purpose of determining SFSP
site eligibility.

[J 10. Upward Bound eligibility documentation for the individual children enrolled in the program will be collected
and maintained on file.

[] 11. Children served at the site are bussed from areas that are eligible using school, census or other approved
data.

[J12. NYsP site complies with the Department of Health and Human Services guidelines for income eligibility for
children attending this program.
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Site Application Cantinued

10. EnterTentative Visit Date(s), Review Sdedule and Monitor information for the ste.

11. Checkthe box provided ifthe applicant is requegsing a Meal Pattern Exeption or
Vaiation for this particular site. A separate requestwill need to be mailed/e-mail to
DRI for consideration.

12. Selecttype of menu planning systemand offer versusserve provision to be used at
this site. Shool sporsored stes may choose to plan meads followingthe SFSPMeal
Pattern or the menu planning system used inthe prior school year as ndicated and
descrbed inthe current National Stiool Lunch Program Gntract. Nornrschool
sponsors and schools not participating in the NSLP must use the SFSP meal pat
Seethe SFSRdministrative Guidance Manual for details on Offer Versus Serve ar
how it applies to the various meal types withthe various meal patternsPlease
note that the snackmeal pdtern isthe same for all Chld Nutrition Programs.

13. Provide Meal Sevice Information.

14. SelectMeal Gount Procedure for the Ste.

15. Chedk/ S*lect all statementsthat apply to the food service operation.
NOTEEveryone must check the three statementsregarding mealordering,
food holding, andstorage procedures.

16. Cickon "Gontinue" when inished.

e
'l.

Provide Tentative Visit Date(s), Review Schedule and Monitor Information

Date of Scheduled

Preoperational [ i [MM/DD/¥YY¥]  [Do not enter date if ‘ot Applicable']
Visit:

Date of Scheduled f :

Firet Weele Visit v v [MM/DD/YYY] [Do not enter date if 'Mot Applicable']

Date of Scheduled Must b leted to end of 4th week of site’ ti
Review / i [MM/DD/YYYY] [Must be completed prior to end of week of site's operation]
Monitor First Name

Completing Last Mame

Visit/Review

[ check if Sponsor requesting Meal Pattern Exception or Variation for this site. Submit detailed request in writing to DPI

Select Menu Planning System used to plan meals and Offer Vs Serve provision for SFSP Site.

Menu Planning System

Breakfast SFSP Meal Pattern
Lunch SFSP Meal Pattern
Supper None

Offer Vs Serve

5

ast Take a minimum of two menu items;decline no more than one menu item | v

C

Tiimrh " Thraa nf tha fiua ramnnnente

ovide Meal Service Information

Meal Preparation Method | Sponsor preparation at central kitchen facility -

Site Location Indoor.

Meal prepared/delivered (O Meals Prepared on Site @ Meals Delivered to this Site

How many Children can
eat at this site at one
time

i00

How will the meal service
be supervised
(200 Characters)

Site supervisor will be responsible for making sure al children are
served properly.

Select Meal Count

. 2 Meal count is taken at the end of the meal service line at the point it
Procedure for the site

has been determined that the child has received a complete meal

(%) Meal count is taken at the beginning of the meal service line. &
person is positioned at the end of the line to verify that each child has
received a complete meal.

o] Family Style Meal Service - The meal count is taken after the children
have been seated and have received their meal. (Applicable for Camp
Site Only)

O other

[If you selected 'Other’ as meal count Procedure for the site please
describe it] { 150 Characters only)

Check/Select all that apply to the site

[ Food service is the part of a regularly scheduled organized program of activities for children at this site
Procedures are in place for the adjustment of meal orders to reflect the number of children participating daily.
Site has adequate facilities for holding meals at proper temperatures or meals will be served within one hour.
Site has adequate facilities for storing leftover meals or meals are returned to the meal preparation kitchen
[ This site participated in the Summer Food Service Program in prior years

Prior sponsor name Adams-Friendship Area Schools | Most recent year of participation|2010 |[¥YYY]

HHA[K Hcomrwg XnELETE

[Sponsor Info] [Admin Personnel] [ Personnel Other Work] [ Budget] [ Management Responsibility] [ Sponsor Training]
[Civil Rights Compliance] [Sita(s) Listing]
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Site Fod Service Personnel Information

food service persons atthe si
the operational position.

2. Clckon "Gontinue" when finished.

o update information, clickon the title of

WISCONSIN DEPARTMENT

PUBLIC INSTRUCTION

Home-Day School Nutrition Community Nutrition Summer Food
Logout
Care Program Program Program

Home Submit ontract‘

Summer Food Service Program (2010) Application
Food Service at Site

999090 - Super Summer Food Program
330841 - XYZ Site

Operationgl Labor Personnel

Review andfupdate personnel information for those who will be responsible for working at sites. To add new personnel click 'New
Record' butfon. To drop personnel from the list select the person and press 'Delete’ button.

WISCONSIN DEPARTMENT ©

PUBLIC INSTRUCTION

Summer Food Service Program (2010) Application
Food Service Personnel Working at Site Information

999090 - Super Summer Food Program
330841 - XYZ Site
Operational Labor Personnel

Review and update personnel information for those who will be responsible for working at sites. To add new personnel click 'New
ord' button. To drop personnel from the list select the person and press 'Delete’ button.

Title of Opel ! |Total Hours s:lary Fl':r Total Salary Speciﬁcl Start Date of End Date of
lour, Amount for or ! or
Volunteer Service the SFSP the SFSP

g w0 oted to B0t
Volunteer) | Enter Zero Program | 5 ties

" NEW !
u RECORD CONTINUE

[Sponsor Info] [Admin Personnel] [ Personnel Other Work]

[ Budget] [ Management Responsibility] [ Sponsor Training]
[Civil Rights Compliance] [Sit

Listing] [Site Application]

Title of Pperational Total Salary Per [ i
=2 A Total Salary Specific Food Start Date of End Date of
Bositlo ("ego‘?l: ke Hours < : Haumy Amount for Service for for
Volfinteer) SFSP | Enter Zero g Dahes RS heshst
| serve, count
Volunteer 100 0.00 0.00 | Meals, clean- 06/10/2010 08/10/2010
up, order for
next day
NEW
|| rfESRo !CONTIMJE
[Sponsor Info] [Admin Personnel] [ Personnel Other Work] [ Budget] [ Management Responsibility] [ Sponsor Training]

[Civil Rights Compliance] [Site(s) Listing] [Site Application]

WISCONSIN DEPARTMENT OF

PUBLIC INSTRUCTION

Summer Food Service Program (2010) Application
Add New Food Service at Site

Home

999090 - Super Summer Food Program
Operational Labor Personnel

Provide the titles, Employment Dates, Specific duties and Salary of the staffing personnel and click save button to save the data.
Click 'Back’ button to go back without saving.

Title of Operational Position (i.e., Cook,
Assistant Cook, Volunteer)

Total Hours Devoted to SFSP

Salary Per Hour, If Volunteer Enter
Zero

Specific Food Service Duties
Start Date of Employment for the SFSP v 7 [MM/DD/YYYY]

Start Date of Employment for the SFSP s / [MM/DD/YYYY]

H BACK H SAVE

[Sponsor Info] [Admin Personnel] [ Personnel Other Work] [ Budget] [ Management Responsibility] [ Sponsor Training]
[Civil Rights Compliance] [Site(s) Listing] [Site Application]
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List of Session(s)Regstered

A sesmn isthe period of time in which mealsare served atthis site.
Canps sould list each goup of chidren attending camp asa separate
sessbn. Occasimally the dates of thesesepagte sessons will overlap
- that isOK. Use"New Reord" at the top of the page to addanother
sessbn. Non-camp sites may also need to list more than one sesgon if
there isabreak of aweek or more between the dates of operation.
For shge sesgon sites, list the begnning and ending date of meal
sewice for the entire summer.

ITIS MPARATIVETHAT GHHANGESMADETO THS SETIONOF HESTE
ARPLICATIONBE SUBMITTHED AND APPRO/EDBYDH PRIORTO THE
CHANGEOCCURIG. DPI CANNOTRAMBUREA SPFONSOR FOREAL
SERNETHAT HASNOTRECEVEDPRIOR APHROVAL

1. Cickto "New Record". Do NOTclickon "Gontinue™ until all
sessbns for the site you are working on have been entered.

& WISCONSIN DEPARTMENT OF
Home-Day School Nutrition Community Nutrition Summer Food LonGat
Care Program Program Program 9

Home Submit Contract

Summer Food Service Program (2010) Application
List of i ed ion(s) Infor i
10014 - Adams-Friendship School District
330740 - ABC Site

Review/Update session(s) information. Click on the session number to review or update information. To add new session click 'New
Record' button. To drop session from the list select the session and press 'Delete’ button.

ion No i inning Date i ding Date

| rfCorn !CONHMJE

[Sponsor Info] [Admin Personnel] [ Personnel Other Work] [ Budget] [ Management Responsibility] [ Sponsor Training]

[Civil Rights Compliance] [Site(s) Listing] [Siie Application] [Site Operational Personnel]

2. When fnished adling all sessbnsfor the site you are working on, click"Continue" to take you backto the List of Sitg(s) Registered page.

22



Sesion Information

Enterthe beginning and ending datesfor this particular sesson.

Enterthe number of daysthat the dte will operate during each
month listed. EntercdQ¢ if not operatingin a paticular month.

Checkeach dayof the week that the ste will operate.

Meal Service Information - Selectthe meal services that will be
provided under the FFP at this ste. Also provide the egimated
number of chidrento be served daily, the estimated number of these
children that ae eligible for free and reduced piced meals,andthe
beginning and ending time for each meal service.

Enterihg Timesof Meal Sevice - Enter using dedmals (i.e.8:30 as
8.30; 10:00 as10.00, etc.). SelectAM or PM.

Clckon "Sawe" when fnished. You will be taken back to the List of
Sesgns pae.

| PUBLIC INSTRUCTIO

é&. BLIC INSTRUCTION
Home-Day School Nutrition Community Nutrition Summer Food Logout
Care Program Program Program 9

Home
Summer Food Service Program (2010) Application
Add Session Information
10014 - Adams-Friendship School District
330740 - ABC Site

Session Beginning Date ' ¥l [MM/DDYYY] Session Ending Date y i [MM/DDYYYY]

Number of Operating Days in each Month
May June July August September

Scheduled date(s) Site will be Closed (i.e. July 4th, etc.)
Operating Days of the Week (Check each day this site will operate on a regular basis)

O Monday DTuesday O Wednesday DThursday O Friday O Saturday O Sunday

Meal Service Information [Enter times of meal service with decimals and not colons]

No. Of Children
ChECkvag:r?;zIEEI = g;‘_\gd%'y?qr:gl EFDVE: EPELT;?;;F;E Time Meal Service Begin Time Meal Service End
Meal
[ Breakfast Oam Orm Cam COrm
[JaM Supplement Oam Orm Oam Oem
[iunch Oam Orm Oam Opm
[Jpm supplement Oam Opm Oam Oem
O supper Oam Cem Oam Oem

H BACK H SAVF

[Sponsor Info] [Admin Personnel] [ Personnel Other Work] [ Budget] [ Management Responsibility] [ Sponsor Training]
[Civil Rights Compliance] [Site(s) Listing] [Site Application] [Site Operational Perzonnel]
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1.

List of Session(s)Regstered

If you have more sessionsto enter for the site, clickon "New
Record". To delete a sesson, clickon the Ses®n number and then
clickonthe & Blete¢ button atthe bottom of the session page.

Whenyou are finished entering dl ses#onsfor aparticular site,
clickon "Continue".

This willtakeyou backto the List of Ste(s) Registered page. If you
have more sitesto enter, clickon "New Record". Follow the
instructions as peviously stated until all site information has leen
entered. Whenyou are finished entering all stes,click on
"Continue" on the List of Sitg(s) Registered paje. You will then be
taken to the List of Documentsto be Submitted to DPI for Approval

page.

When to delete asite - when itwasentered inerror and when you
are rotified that the site will not operate at all. If the site serves
meals,but has achange in the dates of operation, donot delete this
site. Go to the site information by clickingon the Ste Name and
modify the dates of operation on both the Sie Application page and
the Ses®n page.

WISCONSIN DCEPARTMENT OF

PUBLIC INSTRUCTIO

Home-Day School Nutrition Community Nutrition Summer Food to
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Care Program Program Program

Home Submit Contract

Summer Food Service Program (2010) Application
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10014 - Adams-Friendship School District
330740 - ABC Site

Review/Update session(s) information. Click on the session number to review or update information. To add new session click 'New

Record' button. To drop session from the list select the session and press 'Delete’ button.

No i inning Date i ding Date
2747 06/10/2010 08/10/2010

. % _NEW
||recoro Hcomxwe

[Sponsor Info] [Admin Personnel] [ Pe t! Work] [ Budget] [ Management Responsibility] [ Sponsor Training]
[Civil Rights Compliance] [ sting] [Site Application] [Site Operational Personnel]

ISCoMSIMNM DEPARTMEMNMT OF

&2 PUBLIC INSTRUCTION

Home-Day

School Nutrition Community Nutrition Summer Food
Logout
Care Program Program Program

Home Submit Contract

Summer Food Service Program (2010) Application
List of Sites Registe

10014 - Adams-Friendship School District

Listed below is/are site(s) valid for contract renewal process. Select the site by clicking site number and provide/update site

contract information. Follow the same process for all the site(s) Agency wants to bring in the program. To 'Add' a new site to the

contract, click the 'New Record’ butten and follow the instruction.

Site No. Site Name Type of Site
330740 ABC Site Open HEW

8513 Adams-Friendship Elementary Open

8001 Adams-Friendship High School Open

B0B1 Adams-Friendship Middle School Open

8005 Friendship Park Open

8389 Grand Marsh School Open

8006 Lion's Park Open

8007 Oak Ridge Apartments Open

Ij REEFI‘:‘I“RD ! CONTINUE
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List of Documents to be Submitted to DPIfor Approval

Basedon the information providedin the Application you will
be provided with alist of documentsthat must be suomitted
to DR prior to your Application being approved. You may
mail, faxor e- mail thesedocumentsto:

AmyJ.Kdano, RD, CD

Smmer Food Service Program Coordinator
Depatment of Public Instruction

PO Box 7841

Madison, Wisconsin 54707-7841

Fax: 608-267-0363
amy.kolano@dpi.wi.gov
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