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INSTRUCTION




	Tony Evers, PhD, State Superintendent



DATE:

October 6, 2011
TO:

Authorized Representatives and Food Service Directors/Managers
FROM:
Sarah Combs, MS, RD; Julie A. Cox, RD, CD; Alicia Dill, RD, CDE;
Cindy Loechler, SNS, MS, RD, CD; Kelly Williams, RD, CD



DPI Public Health Nutritionists-School Nutrition Team

SUBJECT:
School Meals Initiative Review

Your school/district will be scheduled for both the Coordinated Review Effort (CRE) administrative and School Meals Initiative (SMI) reviews of the school nutrition program sometime during the 2011-2012 school year. The purpose of the SMI review is to evaluate compliance with nutrition standards. As part of the SMI review, we will be completing a computerized nutrient analysis on one week of your school’s lunch menus. In order for us to complete the analysis, we will need you to send us a packet of information from a week of menus already served during the present school year. A webcast to assist you in preparing for the SMI review is posted on our website (see resources for web address). 
Please have your SMI packet submitted to us four weeks prior to your CRE review or no later than February 1, 2012, whichever comes first. 
A complete packet includes:

· A Week of Menus already served (which may be stated on monthly menu)
· Unless you are considered one school on your on-line contract, the SMI must be completed for a different school and grade group than the school and grade group used for the last SMI review. For example, if the nutrient analysis was completed for an elementary school last time, the analysis for a middle school, a high school or a middle/high school combination, if applicable, must be submitted. If you are not sure of the school and grade group submitted for the last SMI review, please contact one of the Public Health Nutritionists listed above. 
· Readable and Complete Photo-Copies (keep originals at your school) of:

· Daily Menu Production Plans
· Standardized Recipes
· Nutrition Fact Labels (submit the portion of the label that includes the name of the food item, brand name and nutrition facts)
· Completed School Food Authority Profile/ Supplemental Information (two sided form enclosed)
· Completed Weekly Milk Usage (form enclosed)

· Completed Meal Component Worksheet (form enclosed)

· If you use a computer program to analyze your menus, please send along a copy of the analysis for the week submitted.
(Over)

To assist you in sending in a complete packet, we are enclosing:
· Checklist of Materials Needed for School Meals Initiative Review (blue). This reference lists the items you will need to submit in the packet. 

· Do You Buy/Sell Meals From Another School or Vendor (green) - If you buy/sell your meals from/to another school, please refer to the green enclosure for details on what you need to submit.

The following resources are also available on our website:  

            http://www.dpi.wi.gov/fns/smiinfo.html.
· Webcast: Preparing for the SMI Review – Food Based Schools

· Sample Menu for Nutrient Analysis    

· Sample Product Nutrition Information 

· Daily Menu Production Plan Prototype
· Recipe Form Prototype

      

· Condiment Usage Record Prototype
       

· Salad Bar Production Worksheet Prototypes 
· Garden Bar Record Prototype 
      
· Food Transport Sheet Prototype
Submit your packet to:
Public Health Nutritionists

School Nutrition Team

Department of Public Instruction

PO Box 7841

Madison, WI  53707-7841

We look forward to working with you as you continue to provide healthy school meals to your students. 

If you have any questions, please feel free to contact us - http://dpi.wi.gov/fns/smiinfo.html.
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